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The mission of the WACO Community School District is to develop responsible, productive citizens who view
learning as a life long process.

WACO?’s educational environment encourages continuous improvement, problem solving, measurable
outcomes, and community involvement.
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Students, parents, employees and others doing business with or performing services for the WACO Community School District are hereby
notified that this school district does not discriminate on the basis of race, color, national origin, sex, marital status or disability in
admission or access to, or treatment in, its programs and activities. Any person having inquiries concerning the school district's compliance
with the regulations implementing Title VI, Title VII, Title IX, the Americans with Disabilities Act (ADA), § 504 or lowa Code § 280.3 is
directed to contact:

Pat Coen, Superintendent of Schools
706 N. Pearl Street, Wayland, lowa 52654
319-256-6201

who has been designated by the school district to coordinate the school district's efforts to comply with the regulations implementing Title
VI, Title VII, Title 1X, the ADA, § 504 and lowa Code § 280.3.

Our Handbook
This handbook is only a guideline; additional rules, as deemed necessary may apply to you. Our purpose is to provide a good quality
education for anyone who chooses to attend here; please help us succeed.



Alvine, Chrysta Elem.Sec. Ass't\Bus Driver | Hooley, Elaine Sec. Counselor Ass't. Moorman, Rick Sec. PE
Alvine, Dwain Coaching Assignments Hudson, Laura Grade 1 Nebel, Keith Coaching Assignments
Applegate, Heather 7-12 Resource Hughes, Deb Elem. Principal Secretary Parsons, Brandy Drill Team Coach
Arbogast, Candie Sec.Custodian Hunt, Lynita Sec. Spanish Peterson, Marcia Grade 3
Baker, Marti Bus Driver Hutcheson, Jaime Early Childhood Reichenbach, Renea | sec. Hist\ Am Govt
Ballew, Sue Sec. Paraeducator Janecek, Mark Coaching Assignments Reschly, Ranee Superintendent Secretary
Barnhart, Audra Grade 1\ Reading Recovery | Jepson, JoEllen Board President Rex, Sterling Coaching Assignments
Black, Dianne Elem. Teacher Ass't. Kaufman, Jennifer District Nurse Reynolds, Victoria Elem. Principal
Blake, Cinda Coaching Assignments Kennedy, Teresa Home School Liaison Rinner, Diane Elem. SCI
Boone, Patrick Coaching Assignments Kennelly, Bonnie Sec. Teacher Ass't. Rodgers, Angie Sec. SCI\Coach
Boyer, Michelle Early Childhood Kissell, Melissa Grade 4 Rodgers, Terry Elem. PE
Brose, Gary Board member\ Area 1 Kissell, Paul Sec. Math\Coach Roth, Barbi Sec.Paraeducator
Klopfentstein,
Brose, Shelli Kindergarten Jeremy Tag/At Risk Roth, Katie K-6 Resource
Chorpening, Dick Bus Driver Kliewer, Kristine Grade 6 Rugg, Shannon Coaching Assignments
. Bus.Manager\Board .
Coble, Carrie Secretary Langr, Amy Elem. Vocal Music Schlatter, Emil Sec. Physics\Chemistry
Coble, Jay Coaching Assignments Lehman, Lynn Grade 5 Shaffer, Brenna Elem. Resource
Coen, Patrick District Superintendent Leichty, Esther Grade 4 Shelman, Kathy Grade 1\Reading Recovery
Conrad, Chris Sec. Teacher Ass't. Leichty, Karen JH SCI Shelman, Ryan Coaching Assignments
Conrad, Lorri Elem. Teacher Ass't. Leichty, Lynelle Sec. Paraeducator Shepherd, Suzi BusDriver\Sec. Lib. Ass't.
Conrad, Maretta Elem. Teacher Ass't. Leichty, Wendy District Nurse Shettler, Brad JH SS\Coach\JH AD
Sinn-Hauenstein,
Conrad, Steve Bus Driver Mahan, Theresa Sec.Paraeducator Doris Bus Driver
Conwell, Tina Elem. Teacher Ass't. Martins, Carole Sec. Art Slagel, Veronica Grade 3
Davis, Pam Secondary Cook Massey, Mike Elem. Custodian Smith, Nancy Elem. Teacher Ass't.
Davison, Laura Grade 5 Masters, Dave Bus Driver Styron, Virginia District Counselor
Dugger, Mark Ind.Tech.\Driver's Ed Mattocks, Nancy Sec. Cook Temple, Shirley Elem. Paraeducator
Edeker, Chad Sec.Math\HS AD\Coach McBeth, Andrea Tech.\Math\Coach Vantiger, Sandy JH English
Felts, LeAnn Elem. Cook McClanahan, Chad Elem. Title | VanWinkle, Marjorie Bus Driver
Sec. Lang. .
Ferguson, Tom Arts\Musical\Coach McConnell, Tim Sec. Custodian Vroom, Gary Elem. Teacher Ass't.
Freyenberger,
Denise Strings grade 3-12 McDonald, Brooklyn Elem. At\TAG Weir, Anne Sec. Language Arts\STC
Graber, Jarod Board member\Area 4 McDowell, Hanna Grade 6 Werner, Todd Secondary Principal
Graber, Randy JH Science, Career Ed. McElhinney, Jennifer | Elem. Lib. Ass't. Welsch, Merry Sec.Home Ec.
. Board member\Area .
Graber, Tim 2\V.Pres. McNamar, Thomas 6-12 Instrumental Music Whalen, Tina Cirriculum Director
Grieser, Brenden Coaching Assignments Meyer, Jim Groundskeepen\Bus Driver Wolf, Cathy Home School Liaison
Grimm, Kathie Kindergarten Meyer, Todd Board Member\Area 3 Youngquist, Millie Sec. Vocal Music
Hagge, Krista Grade 2 Miller, Bert District Media Director
Hartzler, Kelly Sec. Principal Secretary Miller, Diane Elem. Teacher Ass't.
Herman, Lisa Elem. Teacher Ass't. Miller, Jennifer L. Elem. Cook
Hilmer, Robert Sec. PE/Coach Miller, Jennifer M. Grade 2
Hochstetler, Alice Elem. Cook Miller, Michelle Elem. Teacher Ass't.




EARLY CHILDHOOD

KINDERGARTEN

FIRST GRADE

1 large Backpack (No rollers) or bag

2 boxes of Crayons - box of 8

Crayons - box of 24

1 big box of Kleenex

1 Kleenex - 175 count

2 kleenex - 175 count

1 Water color paint set

12 Glue sticks

1 Lg. Elmer's Glue (white only)

6 Glue sticks & 2 bottles Elmer's glue

4 - #2 pencils

#2 Pencils

Scissors

"Cigar" pencil box - label w/ name

"Cigar" Pencil box

1 box of Crayola Markers

Watercolor paints

Eraser

2 boxes of 24 crayons

2 - 2 Pocket folders

2 White board markers

GIRLS: 1 pkg. small paper plates

Scissors - Children's Fiskars

BOYS: 1 box gallon size Ziploc bags

Paint shirt - cut to length of arm

Spiral notebook -non- perforated
WIDE RULED ONLY

Towel or braided rug (washable)

Backpack (No rollers)

1 Pocket folder

1 extra set of seasonal clothes

Gym shoes

Scissors - Children's Fiskars

Gym shoes (to be left at school for
use in the gym only)

Choose two : play dough;
large or small paper plates;
ziplock gallon size bags

Boys-gallon size Ziplock bags

Girls-1 pkg. large paper plates

Paint shirt

SECOND GRADE

Colored Pencils (box 12-24 no larger

Gym shoes

Backpack (No rollers)

Crayons - box of 24-48 no larger

THIRD GRADE

Ruler - metric and standard

Crayons box of 24

FOURTH GRADE

1 Small Bottle of Elmer's Glue

Colored pencils

Crayons and colored pencils

24 - #2 Pencils Glue bottle 2 glue sticks

Pencil Box-(9" x 5") #2 pencils Scissors

2 Lg. Pink & 1 pkg. Pencil top erasers Red ballpoint pen Erasers

2 Lg. boxes of Kleenex Pencil box 12 pack of plain #2 Pencils
Scissors Eraser 2 Pens (not black)

Paint shirt Ruler - both standard and metric Lined loose leaf notebook paper

4 Dry-erase markers

Scissors - Children's Fiskars

(WIDE RULED ONLY)

1 Dry-erase eraser or sock

2 Pocket folders (yellow/misc.)

Lined loose leaf notebook paper
(WIDE RULED ONLY)

4 spiral notebooks
(WIDE RULED ONLY)

2 Red pens

1 Large package of loose leaf
(notebook paper - wide ruled)

4 Pocket folder - 1 each color
red, yellow, blue and green

No Binders or Trappers

5 Pocket folders

2 Kleenex - 175 count

2 Boxes of Kleenex - 175 count

GIRLS: 1 box quart size ziplock bags

1 Black dry erase marker & eraser

2 Dry erase markers

BOYS: 1 box gallon ziplock bags

Gym shoes

2 Spiral notebooks- 70 sheets ea.
(WIDE RULED ONLY)

An old sock (use as eraser)

1 medium bottle Germ-X (optional)

Backpack (No rollers) or bag

Paint shirt

1 Set index cards (3x5 lined)

Gym shoes

Pencil box (No larger then 9"x5")

FIFTH GRADE Backpack (No Rollers) or bag Paint shirt
Colored pencils (12 count) Gym shoes
2 Glue sticks SIXTH GRADE Backpack (No rollers)
Scissors Lined loose leaf notebook paper
Erasers (WIDE RULED ONLY) SEVENTH / EIGHTH GRADE
#2 Pencils Colored pencils #2 Pencils
2 Pens (1 red, 1 blue) Glue or 2 glue sticks Pens
Ruler - both standard and metric Scissors Paper
Lined loose leaf notebook paper Eraser Spiral notebook - Math
(WIDE RULED ONLY) Blue pen Calculator - (8th grade only)

2 spiral notebooks
(WIDE RULED ONLY)

#2 pencils & pencil box

Gym shorts and t-shirt

6 Pocket folders

8 Pocket folders (1 red, green, blue,
yellow, purple & 3 misc.)

Gym shoes

2 - Pocket folder for each class

Paint shirt

2 Boxes of Kleenex - 175 count

4 Spiral notebooks (1blue, purple,
2 misc.)

Colored pencils

Colored markers

2 Dry-erase markers (black or blue)

Yellow highlighter

1 Black sharpie

2 Lg. boxes of Kleenex

150 Index cards (3x5 lined)

2 - Dry erase markers

Recipe box for index cards

1 - Dry erase marker eraser or sock

An old sock (use as eraser)

Gym shoes

Backpack (No rollers) or bag

Backpack or bag

Gym shoes

Paint shirt

NO BINDERS OR TRAPPER
KEEPERS

NO BINDERS OR TRAPPER
KEEPERS

Backpacks with wheels are

NOT allowed at the elementary!
Backpacks at the Secondary

are not allowed in the classroom.
Please be sure to label all of
your child's supplies with their
name before sending them

to school.




ELEMENTS OF SUCCESS

ALL WACO STUDENTS WILL:

1. COMMUNICATE EFFECTIVELY.
*Use effective writing, speaking, and listening skills.

2. DEVELOP AND EXHIBIT SOCIAL RESPONSIBILITY.
*Cope with social and personal challenges (peer pressure, reasoning, decision-making).

3. DEMONSTRATE BASIC ACADEMIC SKILLS.
*Perform basic skills in reading, writing, math, science, and social studies.

4. THINK CRITICALLY AND SOLVE PROBLEMS.
*Apply critical-thinking strategies to solving problems and decision-making.

5. USE AND APPLY TECHNOLOGY SKILLS.

6. COMMIT TO LEARNING AS A LIFE-LONG PROCESS.
*Use skills to continue learning.
*Adapt to change.
*Evaluate and improve own performances.

7. DEVELOP AND USE SOCIAL SKILLS.
*Demonstrate personal responsibility in all situations.
*Cooperate with others as part of a team.
*Use leadership skills.
*Respect self, others, property.
*Work independently, using organizational skills, goal-setting, self-motivation.
*Accept criticism.

8. STRIVE TO LEAD A BALANCED LIFE.
*Experience arts, sports, music, recreation, leisure activities, and community responsibility.
*Practice a healthy lifestyle.

9. EMBRACE DIVERSITY.
*Understand global relationships.
*Accept and appreciate differences in others.
*Accept and respect others’ ideas and opinions.



The word "parent" mentioned anywhere in this document includes legal guardian, or in the cases of parental separation the legally
appointed parent.

ALL STUDENTS

ABSENCES AND EXCUSES

Regular attendance at school is essential to insure success as a learner. Parents should contact the school the day of a child’s absence.
Written excuses should give the reason, date and signature of the parent or guardian. It shall be the judgment of the principal if the
absence or tardy is excused or unexcused. Being suspended from bus transportation to and from school does not qualify as an excused
absence. The principal or designee may call home to verify a student's absence or excuse. If an absence is anticipated, a written
request should be sent to the building office prior to the proposed absence, so that work may be made up or necessary arrange ments
made before the absence occurs. In cases of excessive unexcused absences that cannot be resolved locally, the County Attorney will
be notified. This is pursuant to lowa Code. Specific attendance procedures for each building are outlined under each building's
heading.

Calling between 7:30 and 8:00 AM is helpful to the staff. When calling, please state the purpose of the call, give your name, your
child(ren)'s name(s), the teacher's name(s), and the reason for the absence. If your child is absent more than one day, please call each
day. Your call is important. To report an absence for a K-6 student please phone 658-2931 or 256-6214. Please phone 256-6200 or
658-2009 if the student is in grades 7-12.

ATHLETIC TICKETS

Athletic tickets are available to students, adults and families. This is a non-transferable ticket enabling the holder to attend all home
athletic contests (this does not include state sanctioned tournaments) during the school year, including summer sports. Adult tickets
are purchased by sport season or the entire year. Price structure is outlined in the back of this handbook.

Senior Citizen passes do not apply to any tournaments sponsored either by the State Athletic Association or the Southeast lowa Super
Conference.

ALCOHOL, TOBACCO, AND DRUGS

WACO is a tobacco free campus. Use of any tobacco product is prohibited on school property at all times per board policy and state
law. Students are NOT to use or possess alcohol, tobacco, or other drugs on school property or at school sponsored events. Violation
may result in suspension and/or expulsion.

BOOK FEE

It is our purpose, to keep our textbooks updated and have the necessary workbooks for all students. Book rent fees do not cover the
entire cost of textbooks and workbooks, but it does help and to some extent places the cost directly on those receiving the benefit.
Under certain circumstances, student fees, including book fees, can be reduced or waived. Consult the building principal for details.

Students who damage or lose school owned books will be responsible for repair or replacement costs.
* Some college courses may require a $30 book fee.

BUILDINGS AND GROUNDS

Students who need to be on school property before or after regular school hours, must be supervised by a WACO teacher or a person
assigned by the school. Only WACO students should be in the building.

Outside agencies wishing to rent our facilities or others who wish to use the building must complete a use of facilities request form
and give it to the appropriate building principal.

CHILD ABUSE REPORTING

According to the code of lowa, any person who suspects that a child or dependent adult has suffered abuse must report the suspected
abuse to the Department of Human Services. The purpose of the law is to protect children whose health and welfare may be
jeopardized by abuse or neglect and to ensure that school district employees meet their legal reporting obligation.

The nature of certain people’s jobs require them by law to report suspected abuse, these are mandatory reporters. Mandatory reporters
in the school setting include any licensed school employee. It is not the role of a mandatory reporter to be the investigator, judge or
jury in cases of suspected abuse or neglect. The law does not require the reporter to have proof of the abuse occurred before reporting.
It is the role of the school district employees to be faithful and timely reporters of suspected abuse or neglect to the Department of
Human Services for investigation. lowa Code 232.75 provides for civil and criminal sanctions for failing to report suspected child
abuse.



Board of Education Policy 402.3 (Abuse of Students by District Employees) appoints the school nurse as the Level | investigator and
the Henry County Sheriffs Office as the Level Il investigator. Each building principal is the alternate Level | investigator. Copies of
the Policy 402.3 and the necessary forms may be obtained by contacting the Office of the Superintendent. Employees are required to
assist in the investigation when requested to provide information and to maintain the confidentiality of the reporting and investigation
process.

EMERGENCY CHANGES DUE TO WEATHER FACTORS

If it becomes necessary to make adjustments to the school schedule because of extremely adverse weather conditions or other
unforeseen emergencies, it will be announced over radio stations KILJ 105.5 FM Mt. Pleasant, KCII 106.1 FM Washington and
KCRG Channel 9. Parents may sign up for email and phone alerts through the lowa School Alerts system on their website:
https://schoolalerts.iowa.gov/. These announcements will be made as much in advance of the schedule adjustment as possible.

EMERGENCY DRILLS:
Fire Drills: The signal for a fire will be the continuous sound of the fire alarm system. Students should observe these procedures:
Leave books and materials in the room.
The teacher will turn off all lights and close all doors and windows.
Stay calm and walk quickly and quietly out the designated fire exits.
Avoid pushing or crowding at the exits.
After leaving the building, assemble a safe distance away from the building with the teacher and other students in the class in
session when the alarm sounded.
The teacher will take attendance. If someone is missing, report the absence to the teacher.
Treat each drill as if it were a fire.
Classes will be signalled when it is safe to return to their classrooms.

Tornado Drill: The announcement of a tornado watch will be given over the intercom. The signal for a tornado warning or a tornado drill will be a series
of three short bells rung in repetition. The following procedures should be observed:

Stay calm and walk quickly and quietly to the designated interior areas.

Assume the “tuck” position.

Treat each drill as if it were a tornado.

The signal to return to class will be announced over the intercom.

FREE AND REDUCED PRICE MEALS
Guidelines and application forms for applying for free or reduced price meals are available at registration and in the school offices. Completed forms
must be returned to the principal for approval.

HARASSMENT

Harassment is any action by one person or group to another person that makes an individual feel embarrassed, anxious, or troubled. Harassment can be
verbal, physical, or written in nature. It can include threats, put downs, sexual advances or remarks, or spreading of rumors. For more detailed
information see Board Policy 104.

HEAD LICET see page 34

HOMEWORK REQUEST
If you have a request for homework, please call the school between 7:40 and 8:10 so that all staff can turn homework into the office. At the secondary
level if a student is absent one day, no homework will be compiled for pick up in the office.

MEDICATION

No medicines, prescriptions or non-prescriptions (Tylenol, aspirin, cough drops, etc.), shall be given by school personnel to a pupil, except upon written

request from a physician. If medication dosages cannot be scheduled outside regular school hours, the following procedure will be followed:

1. The physician's request to have medication administered and the medication must be brought to the school office in the prescription container filled by
the pharmacist or doctor. This container must have a label stating the patient's name, doctor's name, name of medication, date and directions for
administering.

2. Medication will be kept in a safe supervised place within the school.

3. School personnel will cooperate in seeing that children receive the medication at the proper time.

4. Secondary students may receive generic Tylenol or generic Advil from the office with parent permission.

The primary responsibility to report to the office to receive medications rests with the student.


https://schoolalerts.iowa.gov/

NUTRITIONAL GUIDELINES FOR SNACKS AND CELEBRATIONS

WACO School Board Policy 507.9 states that snacks served during the school day or in after-school care or enrichment programs will make a positive
contribution to children’s diets and health, with an emphasis on serving fruits and vegetables as the primary snacks and water as the primary beverage. All
treats brought into school must be commercially prepared and packaged

OFFICE HOURS

The principal's office at each of the attendance centers shall be open on a regular basis each day that school is in session. The office hours shall be:
Elementary Building - 7:40 AM to 3:40 PM

High School Building - 7:40 AM to 3:40 PM

The Central Office hours during the school year will be 7:30 AM to 4:00 PM.

OUT-OF-SCHOOL SUSPENSION AND EXPULSION

Board Policy 503.1R1. The Board of Education confers the authority to the building principal to dismiss temporarily any student for violation of the
regulations or rules established for the operation of the school, or when his/her presence becomes detrimental to the best interests of the school. When
such action is taken, a full report shall at once be given in writing to the board president and superintendent. The normal term of such suspension shall be
3 days or less.

Board Policy 503.1. Astudent who is accused of committing an assault against a school employee or another student may be suspended immediately.
Notice of the suspension will be sent to the board president and superintendent. By special meeting, or at the next regularly scheduled board meeting, the
board must review the suspension and decide whether or not to ratify the suspension or hold a disciplinary hearing to determine whether or not to order
further sanctions, which may include expulsion, against the student.

Board Policy 503.2. The Board of Education, by majority vote, may expel any student for violation of the rules and regulations established by the Board,
or when his/her presence becomes detrimental to the best interests of the school. Such period of expulsion cannot be longer than the end of the current
school year.

PROGRESS REPORTS TO PARENTS

Report cards will be issued to each student at the end of each 9-week period. These reports will indicate the progress that the student has made in each
subject. Ve encourage parents to attend parent-teacher conferences that are held during the school year. You are also encouraged to make an
appointment with your child's teacher at any time you feel it is necessary. Parents may also access student progress information through the Powerschool
student information website at: powerschool.wacohs.com. For LD. and password information, please contact your student’s attendance center.

PUPIL INSURANCE

For families who need additional insurance, we have a selection of policies from Student Assurance Services Inc. This is optional coverage and should
be purchased in the same manner as any other insurance policy. Review your family insurance needs, review the various policies offered, and make your
decision based on your needs. Insurance waiver forms are available for those who feel their present insurance is adequate.

SCHOOL DRESS

WACO encourages students to dress appropriately and in good taste. Students whose manner of dress or appearance is inappropriate

(this is determined by staff or administration) to a school setting will be required to put on an item of clothing provided by the school.
This item of clothing will be returned to the office at the end of the day. If a student refuses to wear the provided clothing or another
appropriate item, parents will be called to either pick up their child or bring appropriate clothing for them to wear. Leaving school to
change clothing will be considered an unexcused absence. Habitual offenders of this policy will face disciplinary action.

Clothing guidelines are as follows:
Apparel such as clothing, or belts with printing or advertising about tobacco, alcohol, drugs, violent images, gang related
dress(such as but not limited to bandanas, caps, bracelets, jewelry, permanent or temporary tattoos), or suggestive/obscene
language will not be allowed.
Shirts or tops that do not reach to the top of a student’s jeans/shorts will not be worn.
Undergarments should not show. Pant tops must remain at hip level.
Shorts will not be more than 6”(dollar bill) from the top of the knee cap.
Shirt straps will be at least 1”” wide.
Low cut shirts that reveal cleavage are not appropriate for the school setting.
The wearing of caps or hats in the building is not allowed by students at any school sponsored activity.
Wallet chains or loose hanging chains will not be allowed.
Tool belts or holders such as but not limited to pliers or pocket knives will not be worn outside the shop area.
Footwear is required in school; sandals may not be worn in the shop. Shoes with wheels are not allowed in school building.
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* Graduation Dress Code- Boys- should wear dress pants with a collared shirt and dress shoes. Girls- should wear a dress or
dress pants with dress shoes.

Elementary students should come dressed appropriate for the weather. This includes warm clothing for outdoor recess in the winter

(jackets, boots, mittens, hats, etc.) as well as protection in case a bus breaks down. If you need assistance acquiring any of these

items, please contact our school nurse. All requests for assistance are confidential.

SCHOOL HOURS

School begins each day at 8:10 AM at all centers. School is dismissed at 3:00 in Crawfordsville and concludes at 3:10 in Wayland.
Students should not be in any school building after 3:40 PM unless involved in a school supervised activity and the supervisor is
present. Students not riding the bus in grades PreK-6 may arrive at school after 8:00 AM. After school, students should go directly
home. Students are free to return to the playground after 3:40 PM. No supervision is provided after 3:40 PM.

SCHOOL MEALS

Each child will be issued a plastic meal card, which will be used to record meal and milk usage. Lunch cards will be issued and
replaced when worn out at no cost; however, we will charge $1.00 for replacing lost cards. The amount of the balance you maintain in
your lunch account will be your choice, but the account will not be allowed to carry a negative balance. If this occurs, students will
receive milk and a sandwich until there is a positive account balance. Please do not send pop in lunches brought from home.

Students should assemble for lunch in a single-file, orderly line. They should use good table manners while eating and should clear
dishes and debris after eating. To go to the restroom, office, or locker before the end of the lunch period, a student should request
permission of a faculty member on lunch duty.

Elementary students are to take money for lunch or milk to the staff person on duty in the lunchroom. Students should have their
identification cards with them when going through the lunch line.

Secondary students may add money to their meal accounts in the office. At the secondary level (7-12) it is the practice that students
without their cards will go at the end of the lunch line because of the extra time it takes to look up their account numbers.

The school will provide sack lunches at the normal lunch fee for all students attending a field trip.

SCHOOL VOLUNTEER PROGRAM
WACO Community School has an extensive School Volunteer Program. This program's primary goal is to help the district provide
quality education for its students. It is school procedure to conduct a background check on all volunteers.

Many volunteers will be needed to do a variety of tasks. It is hoped that parents, and other community members, will seriously
consider becoming involved in the School VVolunteer Program. To participate please call the appropriate school office.

SEARCHES OF STUDENT LOCKERS, DESKS, AND VEHICLES (Board Policy 502.8)
Student lockers and desks are the property of WACO Community Schools and are made available to students as a convenience.

Although school lockers, desks and other spaces are temporarily assigned to individual students they remain the property of the school
district at all times. The school district has a reasonable and valid interest in insuring the lockers, desks and other spaces are properly
maintained. For this reason, lockers, desks and other spaces are subject to unannounced inspections (including the use of drug dogs)
and students have no legitimate expectation of privacy in lockers, desks or other spaces. School officials in the presence of the student
or another individual may conduct periodic inspections of all or a random selection of lockers, desks or other spaces. Any contraband
discovered during such searches shall be confiscated by school officials and may be turned over to law enforcement officials.

The contents of a student's locker, desk or other space (coat, backpack, purse, etc.) may be searched when a school official has
reasonable, expressed suspicion that the contents may contain illegal or contraband items or evidence of a violation of law or school
policy or rule. Such searches should be conducted in the presence of another adult witness, when feasible.

STUDENT BEHAVIOR
Traditionally, WACO students have exhibited a high standard of conduct. The following simple rules explain the expectations we
have for WACO students:

Treat others with respect.
Respect school property and the property of others.
Attend classes unless excused.



Follow the directions of teachers, assistants, and other adults.

Behave in a way that encourages learning.

Be on time to school and class.

Practice safety.

Possession or use of tobacco, alcohol, or other drugs will not be tolerated.

WACO Community Schools are committed to a program of positive discipline, helping students learn appropriate, socially acceptable
behaviors. Students who behave inappropriately may be subject to a variety of measures, including re-teaching, warning, conference,
detentions, suspensions, counseling, loss of privilege, or written contract. Depending upon the severity and frequency of the offense, a
student who violates school rules may also be subject to detention, in-school suspension, out-of-school suspension, and/or expulsion.

STUDENT BEHAVIOR AT SCHOOL SPONSORED EVENTS

We want to maintain good conduct at all times, including school sponsered events. Parents are asked to provide supervision of
elementary age children as well as demonstrate good spectator behavior. Students are expected to support WACO athletes or
performers and will not be allowed to play ball or run around during events.

Unacceptable behavior includes distracting athletes or performers (such as screaming or stomping feet during free throws, exiting or
entering during a performance), running in the gym or cafeteria, playing in the restrooms, using foul language, and wandering under or
behind the bleachers. If students continue unacceptable behavior after being warned they will be asked to leave the school property
and parents will be notified.

TECHNOLOGY USAGE

To gain access to the computer network, including the internet, all students must have a Student Acknowledgement and
Parent/Guardian Permission Form for the current school year on file with their respective building. Access, in turn, entails
responsibility. Specifically, we expect that when using or accessing the school's computers:

No person will gain access to, or attempt to gain access to, any web-based electronic mail account unless essential for
approved required educational purposes.

Each staff member and students 7-12 will be issued a school email account. The intended purpose of students accounts is for
communication between staff and students for an educational purpose. The WACO harassment policy applies to these
accounts. Student accounts will be monitored.

No person will deliberately or willfully cause damage to computer equipment or software or assist others in doing the same.
No person will deliberately access inappropriate material (as deemed by administration) or show others how to do the same.
Each person will respect the rights of others to the privacy of the files they store on a computer or external device, and not
view or alter those files without the owner's permission.

Each person will respect and uphold copyright laws.

Each person will not waste limited resources (file and photo storage, unnecessary printing, streaming audio/video, etc.). Do
not store any files that are not needed for an assignment or no longer needed—ie. Music, photos, video.

Each person will follow any regulations posted in the computer lab or other room where computers are in use.

Each person will follow the directions of the adult in charge of the computer lab or other room where computers are in use.
When new technologies such as IM, Blogs, etc. are integrated into the curriculum, each student will follow the guidelines set
forth by the teacher.

No student will modify the default computer settings ie—control panel, desktop, system preferences.

Families should be aware that some material accessible via the internet may contain items that are illegal, defamatory, inaccurate or
potentially offensive to some people. WACO believes that the internet benefits overshadow the possible contact with non-
educationally appropriate material.

The Technology Coordinator along with school administrators will deem what is inappropriate use, and their decision is final.
Accordingly, administration may deny, suspend or revoke specific user accounts. Use of the network must comply with local, state
and federal law. Prosecution from misuse may result. Violations of this Authorized Use Policy will result in a loss of network access
and internet usage, as outlined below, as well as other applicable disciplinary and/or legal action. If offense is severe enough, steps
may be skipped at the discretion of the administration.

1st violation: Written and verbal warning.
2nd violation: Written and verbal warning, restriction or elimination from use of network and/or internet access for three
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weeks.

Additional violations will be handled on a case by case basis. This may include disciplinary actions up to and including
suspension.

Offenders will be held financially responsible for any cost incurred by the district due to theft or vandalism that requires
repair or replacement.

TELEPHONE

Telephones are for school business only. Telephone calls to students shall not be permitted if such calls would take the student from
class. Parents may call in messages to the office of the building in which the student is located and they will be given to the student as
soon as possible. Please be sure to call the school before 2:30 PM to give the office staff time to get the message to the student.

In an emergency or urgent situation, students may ask to use the office phone. For all situations students should expect to be asked to
explain the nature of the call they wish to make. School personnel will screen these requests to determine the extent of need

TRANSPORTATION

Bus transportation is provided by the district for students' and parents' convenience. Students are expected to behave in a safe, orderly
manner. Students whose behavior is not acceptable may be suspended from the bus. Being suspended from bus transportation to and
from school does not qualify as an excused absence. The driver and/or adult monitor is in charge of the bus, students, and their safety.
Students will obey the driver and/or adult monitor at all times. Parents should transport all animals and large items being brought to
school.

One of WACO’s goals is to provide the most convenient transportation to and from school in the safest way possible. In an effort to

insure the safety of your children and to minimize confusion among teachers, bus drivers, substitute teachers and substitute bus

drivers, parents need to use a single pick up and drop off point. If there is a need for additional pick up or drop off points they will

need to be the same each week. For example, every Wednesday early dismissal, your children will be dropped off at a sitters rather

than home. If your child’s bus or after school routine needs to be changed, sendanote, wi t h a p ar e notydwshildsi gnat L
teacher. Except in case of an emergency, a request for change may not be submitted more than twice during the school year.

Students should be at the designated loading points on time. If they have to walk any distance along the highway, they should walk on
the left side, facing traffic. They should not stand in the road while waiting for the bus.

Before entering the bus, students should clean excess mud and snow off their feet. Students are assigned seats in the bus and are to
occupy that seat only. Students are to remain seated while the bus is in motion and remain seated until the bus stops at its destination.

Students are considered bus passengers not only on the regular daily routes but also on any special bus trips such as field trips; band,
vocal and athletic contest trips; etc. On these trips students must ride the bus to and from the activity unless they have prior
permission.

Bus drivers are instructed to stop only at their designated stops and at the school buildings. Please do not ask him/her to do otherwise.

BUS RULES

SCHOOL BUS SAFETY IS YOUR JOB

Goal:  The WACO school buses will be a safe and orderly (appropriate) environment where people interact with courtesy and
respect.

Responsible School Bus Behavior
Students will:

1. Board and exit the bus in a friendly, orderly manner.
2. Greet the bus driver appropriately.
3. Go directly to your assigned seat.
4. Sit facing forward with their bottom on the seat. Keep their hands, feet, and other objects to yourself for the entire bus ride.
5. Place his/her book bag, lunch box, and instruments out of the aisle.
6. Lunches, snacks, beverages, or treats (candy, pop, or gum) must remain in lunch boxes or book bags.
7. Keep the bus clean and safe.
8. Visit quietly with the students near your seat.
9. Only use appropriate, friendly language.
10. Follow the driver’s and/or adult monitor’s instructions at all times.
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11. Disagree appropriately, if necessary.
12. Report peer behavior to the bus driver after the bus unloads except in an emergency situation.

VEHICLE SEARCHES

Students are permitted to park on school premises as a matter of privilege, not of right. The school retains authority to conduct routine
patrols of the student parking lots. The interior of a student's vehicle on the school premises may be searched if the school official has
reasonable, expressed suspicion to believe that illegal, unauthorized, or contraband items are contained inside.

VISITORS

Visitors, especially parents, are always welcome at WACO. We ask that all visitors to the school sign in at the office and wear a
visitor name sticker. This helps reduce the concern of students and staff and also gives us an opportunity to introduce ourselves and
make the visitor feel welcome. To limit classroom disruption, we encourage parents to schedule limited classroom visits after the first
week of school and before the last week of school.

Children of school age (PK-12) and non-relatives must be accompanied by a parent or guardian. Relatives or friends of school age
should not visit school unless accompanied by a responsible adult. We are not authorized to provide supervision for underage visitors.
We recommend that school age visitors, accompanied by adults, do so during lunch and recess times. \We appreciate your
understanding and cooperation with this request.

ELEMENTARY ONLY

ATTENDANCE

Regular attendance by students is essential for students to obtain the maximum opportunities from the education program. Parents and

students alike are encouraged to ensure an absence from school is a necessary absence.
An "excused” absence, is an absence that is due to a medical condition or an equally compelling reason. Examples of equally
compelling reasons are: illness, family emergencies, recognized religious observances, approved activities, and school-
sponsored activities. Excessive excused absences will be monitored on an individual basis.
An “unexcused” absence shall include, but not be limited to, tardiness, shopping, hunting, concerts, preparation or
participation in parties and other celebrations, hair appointments, personal business, and employment. Students who earn
unexcused absences may receive a consequence up to and including In-School-Suspension based on the judgment of the
principal.

When the student is to be absent, it is the responsibility of the parent/guardian to notify the school either by phone or in writing within
two days. If a student does not bring a written excuse or phone verification from the parent within two school days, the absence will
be considered unexcused.

Truant students (students with five or more unexcused absences as outlined above) who have not yet completed sixth grade will be
subject to the Attendance Cooperation Process outlined in Board Policy 501.3. It will be the judgment of the principal as to whether
an absence is to be considered excused. Parents should contact the principal if they have any questions as to whether their child's
absence will be counted towards the five absences resulting in initiation of the Attendance Cooperation Process.

Note: Please remember that students are to be fever free without the use of fever reducing aids and vomit free for a minimum
of 24 hours prior to returning to school. Students absent from school are encouraged not to attend school sponsored events
that night.

BACKPACKS
Be sure to check backpacks, assignment books, and take home folders on a daily basis for important messages from school.
Backpacks with wheels will not be allowed to be used in school.

BEHAVIOR AND DISCIPLINE (PreK-6)
Acquiring appropriate behavior is a life-long developmental process.
Age appropriate social skills need to be taught in order to develop life-long skills.
It takes time to change behavior.
All students can succeed.
Children can be taught to behave appropriately.
Mistakes create opportunities to teach proper behavior.
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Behavior is best when children feel secure and loved in a caring environment where their basic needs are met.
Children need to value themselves before they can value others.
Children need to be told what they are doing right.
Children need good role models of self-control and self-discipline.
Children need to be responsible for their actions.
Children need to be given responsibilities.
Positive student behavior should begin in the home and be supported by school, parents, and community.
Children need freedom to fail in a safe, accepting environment.
Cooperation among students and staff creates a positive atmosphere.
Mutual respect by all is essential for fostering good behavior.
Children and adults need to listen to adults and children.
School staff needs to support all students and recognize different abilities.
All school staff are responsible for consistently teaching discipline and appropriate behaviors at all locations and levels.
Discipline should focus on the development of self-control and self-discipline.
Clear and concise set of basic rules should be established, communicated, and understood by all (students, staff, parents, and
community).
Quality communication is a key ingredient of consistency.
Discipline should not be degrading.
Fair treatment is not always equal treatment.
A system of relevant consequences and rewards will achieve more than punishment.

Serious infractions such as stealing, fighting, threatening, bullying, vandalism, and chronic misbehavior will result in parents being
contacted and possible suspension at the discretion of the principal.

BIRTHDAY TREATS
Birthday treats will be shared during the day at the teachers’ discretion. Healthy choices are encouraged. Chewing gum should not be
a part of the treat. All treats brought into school must be commercially prepared and packaged.

BUILDING AND GROUNDS
Students are asked to leave the school grounds when dismissed, unless supervised by a parent. See school hours for additional
information.

BUS DISCIPLINE
The seriousness of any offense may justify an immediate, long-term suspension from the bus.
Consequences for Infractions--Elementary

When a student misbehaves, the following consequences will be implemented. Drivers are encouraged to communicate with families
personally, whenever possible, to answer any questions.

Incident Report #1--Principal will meet with the student and review bus rules. The student will attend the next scheduled bus class.
Other teaching elements may include the creation of a poster, an oral presentation, or a consequence appropriate for the infraction.
Parents will be notified in writing and possibly verbally.

Incident Report #2--Principal will meet with the student, parent, and driver, if possible. The student will attend the next scheduled bus
class. The student is included in the development of a behavior modification or action plan. The implementation of this plan is
monitored on a regular basis.

Incident Report #3--Principal will meet with the student to discuss the infraction. The student will attend the next scheduled bus class.
The parents are notified and transportation arrangements are made for a three-day suspension from the bus. The student will
make an oral presentation to classmates before returning to the bus.

Incident Report #4--Principal will meet with the student to discuss the infraction. The student will attend the next scheduled bus class.
The parents are notified and transportation arrangements are made for a one-week suspension from the bus. The student will
make an oral presentation to the elementary staff before returning to the bus.

Incident Report #5--Principal will meet with the student to discuss the infraction. The student will attend the next scheduled bus class.
The parents are notified and transportation arrangements are made for a two-week suspension from the bus. The student will
make an oral presentation to classmates and elementary staff before returning to the bus.
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Incident Report #6--Principal will meet with the student to discuss the infraction. The student will attend the next scheduled bus class.
The parents are notified and transportation arrangements are made for a 9-week suspension from the bus. The student,
accompanied by his/her parent(s) or guardian(s), will make an oral presentation to the superintendent before returning to the bus.
If the offense occurs at the end of the year, a consequence determined by the building principal will result.

Incident Report #7--Principal will meet with the student to discuss the infraction. The parents are notified and transportation
arrangements are made for a semester suspension from the bus. The student, accompanied by his/her parent(s) or guardian(s),
will make an oral presentation to a member(s) of the school board before returning to the bus. If the offense occurs at the end of
the year, a consequence determined by the building principal will result.

When students are suspended from the bus, parents are responsible for having their child(ren) delivered by 8:10 in the morning and
picked up by 3:00 each day.

CHANGES IN AFTER SCHOOL/BUS ROUTINES

One of WACO’s goals is to provide the most convenient transportation to and from school in the safest way possible. In an effort to

insure the safety of your children and to minimize confusion among teachers, bus drivers, substitute teachers and substitute bus

drivers, parents need to use a single pick up and drop off point. If there is a need for additional pick up or drop off points they will

need to be the same each week. For example, every Wednesday early dismissal, your children will be dropped off at a sitters rather

than home. If your child’s bus or after school routine needs to be changed, sendanote, wi t h  a p ar e notyduschildsi gnat L
teacher. Except in case of an emergency, a request for change may not be submitted more than twice during the school year.

ELECTRONIC DEVICES

Cell phones and other electronic devices used for entertainment are not conducive to creating a quality educational environment.
These devices will not be used during the regular school day. The school does not assume responsibility when these items are lost,
stolen or damaged.

If a staff member sees a student with these devices, they will confiscate them and turn them in to the office. Students may
pick them up at the end of the day.
Parents may be called to pick up these devices from the office.

FIELD TRIPS

Permission forms will be available at registration that parents can sign that will give permission for field trips throughout the year.
Information will be sent home prior to each field trip. Parent permission is required for students to participate in field trip activities.
Chaperones are asked not to bring other children on the field trip. The school will provide sack lunches at the normal lunch fee for all
students attending a field trip.

GUIDELINES FOR SUCCESS
A Successful WACO Elementary Student:
Is respectful
Is responsible
Is cooperative
Takes pride and tries to do his/her best
Has a positive attitude towards self, others, and tasks
Is a good citizen

HOMEWORK
Homework is at the discretion of the classroom teacher. A general guideline for homework is ten minutes for each year in school.

INVITATIONS
Elementary students may distribute birthday party invitations only when each student in class receives an invitation. Selective
distribution is the responsibility of the parent through other non-school means such as the U.S. mail service.

KINDERGARTEN

Kindergarten students attend on an all day every day basis, with the same schedule as all other students. To start Kindergarten in
WACO Community Schools, each child must be five years old on or before September the 15th, and must be registered before school
begins. The student MUST meet the current State of lowa Immunization requirements for kindergarten school entry. All incoming
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kindergarten students are required to provide documentation of a dental and lead screening. Forms are available at one of the
attendance center offices. Lead screening may be documented on the Kindergarten Physical Form.

PLAYGROUND RULES
Students will play safely in all games and on all equipment within the boundaries of the playground while abiding by the Guidelines
for Success of WACO Elementary and the playground rules.

PLAYGROUND (PreK-6)
Responsible Playground Behavior
1. Rough play is not allowed on the playground; this includes tackle football.
2. When the whistle blows, students are to stop what they are doing and line up quickly.
3. Students will settle differences peacefully.
4. Students will use appropriate language, show respect for others, and follow instructions given by staff.
Occasionally extreme weather conditions require students to stay indoors for recess. If the temperature or wind chill reaches 0 degrees,
students will stay indoors.

SNACK POLICY (PreK - Kindergarten)

Preschool offers a morning snack. Kindergarten has a snack with their afternoon milk. Snacks are provided through the contributions
of parents. Each student has the choice to partake of what is being served. Individual snacks will be allowed for religious or medical
reasons only.
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To The Students oWACO Jr./Sr. High Schoal

The purpose of attending school is to improve your mind and body; to prepare for
life beyond high school; and to become productive citizens in our democracy. We
want you to enjoy your school years and set goals for yourself. We hope you will
become an active participant in school life so that your years at WACO are
meaningful and memorable.

.... T he atmosphere of a school is determined by the student body. School
should be a place all students want to attend. There are basic guidelines and
rules, which we have that all students are expected to follow.

To The Parents:

Our schools function most effectively with your support and cooperation. Please
visit the school and its personnel any time. Our phone number is 256-6200. Or you
may e-mail any teacher or principal. First initial followed by the first six letters of

their last name.

For example: twerner@wacohs.com

We ask that you continue to monitor
your child dedicates time for studyi
POWERSCHOOL on a regular basis. Work with us to foster respect and honesty.

We want our schools to be a safe place for all students.

Have A GREAT School Year !!

Todd Werner
Jr./Sr. High School Principal
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SECONDARY ONLY

ABSENCES

Students are expected to be at school at all times. Students will not be allowed to leave school unless permission from the student's
parent/guardian is received beforehand, except in the case of an emergency.

Any student leaving school during the school day must notify office personnel and sign out before leaving or the absence will be
considered unexcused. The reason for signing out must be valid.

If an absence is anticipated, a written request, detailing the reason for the absence, should be sent to the office with as much notice as
possible prior to the proposed absence. The student will be issued a form to take to each teacher so that the teacher may issue
assignments.

When the student is to be absent, it is the responsibility of the parent/guardian to notify the school either by phone or in writing within
two days. If a student does not bring a written excuse or phone verification from the parent within two school days, the absence will
be considered unexcused.

ATTENDANCE POLICY

Regular attendance by students is essential for students to obtain the maximum opportunities from the education program. Parents and

students alike are encouraged to ensure an absence from school is a necessary absence.
An "excused" absence is an absence that is due to a medical condition or an equally compelling reason. Examples of equally
compelling reasons are: illness, family emergencies, recognized religious observances, approved activities, and school-
sponsored activities. Excessive excused absences will be monitored on an individual basis.

An “unexcused” absence shall include, but not be limited to, tardiness, shopping, hunting, concerts, preparation or participation in
parties and other celebrations, hair appointments, personal business, and employment.

1* Unexcused Absence- Level 2

2" Unexcused Absence- Level 3

3 Unexcused Absence-  Level 4 and parent notification

4™ Unexcused Absence-  Level 5 and parent conference with the principal

5" Unexcused Absence- Level 5 and notification of the superintendent who may refer the matter to the school board and/or
notification of the county attorney.

It will be the judgment of the principal as to whether an absence is to be considered excused. The principal may request evidence or
written verification of the student's reason for absence. Parents should contact the principal if they have any questions as to whether
their child's absence will be excused or unexcused.

If a student accumulates 6 absences (excused or unexcused) from one single class in a semester, a letter will be sent requiring the
parents to attend a conference with the principal and the student’s teachers to create an academic plan.

If a student accumulates 10 absences (excused or unexcused) from one single class in a semester, the parent and student will be
required to attend a conference with the school administration and school board to determine credit eligibility. Notification may also
be sent to the County Attorney.

APPROPRIATE HALLWAY BEHAVIOR
1. Respect others.
2. Keep hands and feet to yourself.
3. Speak in a conversational tone.
4. Close lockers gently.
5. Students must always have a signed planner.
6. Walkin lanes.
7. Use acceptable language.
8. Help keep the hallways and lockers clean. (quarterly clean-outs)
9. In-season decorations only on outside of lockers.
10. PE students should remain in hall area outside locker rooms.

APPROPRIATE LUNCHROOM BEHAVIOR
1. Help keep the floor and tables clean.
2. Use proper table manners.
3. Respect each other’s space.
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Speak in a conversational tone.

Use acceptable language.

JH- Four students per table.

JH- Remain seated until the bell rings.

ALL- No ipods, MP3 players, or headphones allowed in the lunchroom.

NS GA

APPROPRIATE BEFORE SCHOOL BEHAVIOR
Students should remain in the foyer area until 7:40. At 7:40 students may either eat breakfast or go to the gym. High school students
should sit on the south bleachers and Junior High on the north bleachers.

1. Remain seated at all times.

2. _Respect others.

3. Speak in a conversational tone.

4. Keep hands and feet to yourself.

5. Use acceptable language.

Students may go to work in a teacher’s classroom if prior approval from the teacher has been received and the teacher is in the room.
Students should not be waiting in the hallways before 8:05.

BOOK BAGS/BACK PACKS

We realize that it is important for students to have a way of carrying books and school supplies back and forth from school. Book
bags/backpacks fulfil that need. However, it has become distractive and a safety issue for students to use book bags/backpacks to
carry books from class to class. Book bags/backpacks will be stored in a student’s locker (not their PE locker) during the day and will
not be taken to classes or study hall.

BUS DISCIPLINE
1st Bus Warning--Go over school bus behavior and discipline policy with student, have student sign verification sheet that he/she is
aware of behavior and discipline policy regarding school buses. Assign one detention.

2nd Bus Warning--Talk with student concerning incident and explain what rules were violated, issue 2 detentions and contact parents
regarding consequences of next Bus Warning.

3rd Bus Warning--3-days off of the bus, parent responsible for transportation. Provide written notification to parent regarding
consequences of next Bus Warning. Inform Superintendent of actions taken.

4th Bus Warning--2 weeks off of the bus, parent responsible for transportation. Provide written notification to parent regarding
consequences of next Bus Warning. Inform Superintendent and School Board President of actions taken.

5th Bus Warning--9 weeks off of the bus, parent responsible for transportation. Provide written notification to parent regarding
consequences of next Bus Warning. Inform Superintendent and School Board President of actions taken.

6th Bus Warning--Recommend to School Board that student no longer be allowed to ride school bus for remainder of current school
year.

If the offense occurs on the last day of school, a consequence determined by the building principal will result.
When students are suspended from the bus, parents are responsible for having their child(ren) delivered by 8:10 in the morning and
picked up at 3:10 each day.

CARE OF PROPERTY
Respect for others and their property is a sign of maturity and is expected of WACO students. Students will be held responsible for
the proper care of all books, supplies, apparatus, and furniture furnished by the school district.

CELL PHONE
Students may use a cell phone before 8:10 a.m., during lunch, between classes and after 3:10 p.m.

If a staff member sees a student with a cell phone or using a cell phone during class or study hall, the staff member will take the cell
phone from the student and turn it in to the office.

The office will keep track of student offenses and handle consequences.
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First offense Verbal warning, student may pick up the cell phone from the office.

Second offense Level 2, parent/guardian must pick up the cell phone from the office.

Third Offense Level 3, loss of all cell phone privileges during the school day, and a parent/guardian must pick up
the cell phone from the office.

Subsequent offenses Level 3

*In the case of student illness, students are required to first report the illness to the school nurse or the office to determine the
degree of the illness and choose the best course of action. The school nurse or secretary will then contact the parent or guardian to
report on the status of the student. Failure to follow this procedure will be considered a violation of the cell phone policy.

CHEATING/PLAGIARISM

Cheating and/or Plagiarism is not acceptable. Each classroom teacher will handle individual situations dealing with
Cheating/Plagiarism according to the situation. Teachers will inform students in writing at the beginning of each semester of their
expectations and consequences if these expectations are not followed.

CHEERLEADING
Cheerleaders may be chosen for the following sports: junior varsity/varsity football and basketball, varsity wrestling, and junior high
basketball.

High School cheerleaders will be chosen in the spring for the following year. Junior high cheerleaders are chosen prior to the
beginning of each sport.

CLASS ORGANIZATIONS
All classes, 7-12 will meet and elect officers during the first few weeks of school. A class sponsor must be present at each class
meeting. Meetings are to be conducted in a dignified manner and in accordance with standard parliamentary procedure.

With the consent of the class sponsor, the president of a class may call a class meeting when necessary.

COLLEGE VISITS

As juniors, students are encouraged to attend "official” college visitation days that are sponsored by the colleges. Individual college
visits are an opportunity for seniors to explore colleges to attend the fall after their graduation. Two individual college visits for
juniors and seniors will be considered as excused absences.

CONSEQUENCES FOR DISRESPECT TOWARDS SCHOOL EMPLOYEES
Any flagrant disrespect towards any employee will automatically result in a suspension. A second offense will require that the student
and parent(s) hold conference with the superintendent before being allowed to return to school.

CURRICULUM REQUIREMENTS
WACO follows an eight-period day, which allows students to take advantage of the wide variety of course offerings available.
Students are urged to take as many courses as they can handle and to sample a variety of interest areas.

Students in seventh grade are required to take English, math, social studies, science, physical education, one semester of reading
strategies, and nine weeks each of art, family consumer science, industrial arts, and careers.

Eighth grade students are required to take English, math, social studies, science, physical education, and nine weeks each of general
music, Spanish, reading, and project business. Art and family consumer science is offered as an elective.

WACO High School students must earn forty-eight credits for graduation. Included in the 48 credits must be eight (8) credits of
English which includes Speech, six (6) credits of social sciences (two credits must be from American Government), one (1) credit of
Work Place Readiness, one (1) credit of Computer Applications, and two (2) credits of Health. High school students are also required
to earn four (4) credits of Physical Education.

In an effort to better prepare students for college and the workforce, WACO and the state of lowa have gradually increased the
graduation requirements for math and science. The requirements are as follows:

Class of 2010 6 credits of math, 5 credits of science
Class of 2011 6 credits of math, 6 credits of science
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Grade level classification for high school students will be determined by the following.

9" grade Students in high school who have achieved less than 12 credits.

10" grade Students must be in at least their second year of high school and achieved 12 credits.
11" grade Students must be in at least their third year of high school and achieved 24 credits.
12" grade Students must be in at least their fourth year of high school and achieved 36 credits.

DANCE GUIDELINES

School dances are held for the purpose of social interaction and for students to have fun together outside of the school day. The
following guidelines were developed by the student council and administration to ensure that dances; maintain a positive school
culture, are appropriate for all ages of students, and respect the dignity of all students at WACO.

Out of school guests must be signed up in the office during the school days prior to the dance. No out of school guests will
be admitted to the dance unless they are registered through the school office prior to the dance.

No one over 20 years of age will be admitted. ID’s may be requested from out of school guests to ensure this guideline is
met.

School dress code applies at all dances.

Students who do not maintain an appropriate style of dance will be asked to discontinue their actions. If the problem persists,
the student will be escorted out of the dance. These behaviors include expressing sexual innuendos, inappropriate touching,
or partaking in “public displays of affection”.

Chaperones will have final decisions on what is appropriate or inappropriate for dances.

DRAMA
Dramatic performances are staged in the spring involving 15-20 rehearsals. Students may make use of talents in acting, singing,
playing an instrument, painting, costuming, obtaining properties, set designing, producing, etc.

EARLY GRADUATION

Students who meet the graduation requirements set by the board, and wish to graduate in less than 8 semesters may apply to the
principal to graduate early. Students must apply at least 30 days prior to the completion of graduation requirements. In order to
graduate early, students must have the approval of the superintendent, principal, and WACQO Board of Education.

Students who graduate early become alumni of the school district and are not allowed to participate in school activities, including
senior activities, except for graduation ceremonies and awards night.

ELECTRONIC DEVICES

Electronic devices such as i-pods, i-touches, or cell phones with tools for entertainment are not conducive to creating a quality
educational environment. These devices will not be used during the regular school day. The school does not assume responsibility
when these items are lost, stolen or damaged.

If a staff member sees a student with these devices, they will confiscate them and turn them in to the office. Students may
pick them up at the end of the day.
Habitual offenders may face disciplinary action.

* Teachers may allow a student to use a personal electronic device during class, but for educational purposes only.

EXTRA-CURRICULAR ACTIVITIES
WACO students have traditionally participated enthusiastically and successfully in a variety of extra-curricular activities.

Junior high students may participate in football, volleyball, basketball, wrestling, track, baseball and softball.
High school students have available varsity and junior varsity activity in football, volleyball, cross country, basketball, wrestling,
track, golf, softball, baseball, cheerleading and drill team.

WACO provides students with special talents (in music, drama, sports, writing, public speaking, etc.) the opportunity to improve their
skills to an extent not usually afforded in the regular classroom. A good program of student activities also allows students to discover
talents and develop interests in new fields.

WACO students have available a variety of opportunities for musical expression. They may participate in large group activities such

as chorus, band, marching band, jazz band, pep band, jazz choir, orchestra, and other special groups. In addition, individuals have
opportunities for competition and performance, either in groups or individually.
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Extra-curricular activities contribute to school loyalty and happiness in school life, develop personality, establish habits of good
citizenship, and increase the powers of self-direction. They help students develop a personal sense of responsibility and social
cooperation.

While student activities are important for the development of the student, they necessarily must be secondary to the academic program
of the school. Regular class work must come first.

CRITERIA FOR EXTRA-CURRICULAR ACTIVITIES

ATTENDANCE

A student must have been in attendance the last five consecutive periods on the day of a scheduled event in order to participate in the
event. Absence due to a doctor’s appointment or equally compelling reason approved by the principal does not apply (This rule does
not apply to events held on non-school days.) All appointments will need written verification from practitioners to allow participation
in that evening’s event.

ELIGIBILITY FOR EXTRA CURRICULAR ACTIVITIES INCLUDING THE FINE ARTS
At the beginning of each school week, academic eligibility for participation in extra-curricular activities will be determined. A weekly
eligibility list will originate from the principal’s office. Students who are determined to be ineligible will be ineligible for Tuesday
through the following Monday. It shall be the responsibility of the coaches/sponsors to see that ineligible students are not allowed to
compete in sports or perform in other school activities.
If a student is receiving a failing grade in one or more classes, they will be required to attend a thirty minute study session for
the week to maintain eligibility.
If a student is receiving a failing grade in one or more classes for two or more consecutive weeks, they will be ineligible until
their grades are all passing on a weekly grade check.
Students who fail two or more semester courses are ineligible to participate in extra-curricular events for the following semester.

All extra curricular activities will follow the state of lowa Scholarship Rule 36.15(2) which requires that students pass all of their
courses at the end of each semester to retain all eligibility.

FOOD AND DRINK

Students may keep re-sealable bottles of water in their lockers as long as this privilege is not abused. No other drink or food will be
allowed in any part of the school building except the lunchroom area. Allowable exceptions to this rule are at the discretion of the
principal. Teachers may develop their own rules regarding water and gum in their classrooms.

GOOD CONDUCT RULE
Board Policy 503.4. Students who participate in school-sponsored activities represent the school and the people in the district. Any
student who is observed by staff, law enforcement officials, or admit to, or is placed on probation by a judicial official to have:
possessed alcoholic beverages with knowledge, intent and control thereof;
consumed alcoholic beverages;
possessed controlled substances as they are defined by the Code of lowa, without a legal prescription, and with knowledge, intent
and control thereof;
used controlled substances, as they are defined by the Code of lowa, without a legal prescription;
used /possessed tobacco, in any form;
committed theft, vandalism, or other serious offenses, including those which would violate the lowa Criminal Code;

will automatically be suspended from any activity in which she/he is participating for six weeks. Off-season indulgence will be
handled individually, with a six-week suspension from the first practice date of the next season or when the student begins practice.
Students who are placed on suspension must continue to practice but will not be allowed any interscholastic competition or
participation in any public appearance. Students who begin a sport during a period of ineligibility must continue to practice and
participate in that sport for the duration of the season. Athletes will be suspended from a minimum of 20% of scheduled events at
their level of competition. (Performances in the fine arts are not included in the 20% rule)

Community service may be chosen in lieu of 4 of the 6 weeks of suspension. The community service will consist of 30 hours to be
completed in a 14-day period prior to the student becoming eligible for interscholastic competition. Community service will be
arranged and monitored by the secondary principal. In addition to community service the student will be required to attend an
appropriate counseling session. Second and subsequent offences will result in the doubling of the above-mentioned consequences.
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HOMEWORK

Homework assigned by teachers is to help build the skills necessary for students to demonstrate competency within a given subject
area. To ensure that homework is completed teachers will use appropriate measures. These will include calls to parents, before or
after school time with the teacher, or in severe cases detentions to encourage students. At the secondary level if a student is absent one
day, no homework will be compiled for pick up in the office.

HEALTH AND SAFETY
Board Policy 507.1 Students who desire to represent WACO in interscholastic sports or cheerleading shall have the approval of a
licensed physician.

HONOR ROLL
Honor rolls will be prepared at the end of each quarter and semester. The student must have at least a 3.0 (out of 4.0) or a B grade
average in all academic subjects.

INSURANCE
Board Policy 507.6 Students who desire to participate in extra-curricular athletics or cheerleading shall either purchase suitable
insurance through the school or present a statement that they are covered adequately by another policy.

LOCKERS (BOOKS AND PE)

Lockers will be assigned to students. There will be no switching of lockers without permission from the office. The students to whom
the locker is assigned are responsible for keeping the locker in working order. If the locker is damaged, they will be charged for repair
costs. The school is not responsible for stolen property. We encourage students to keep items in their locked lockers for
security.

MAKE-UP WORK
It is the student's responsibility to check with their teachers following an absence to determine what work has been missed. Teachers
at that time will set a due date with the student. Work not turned in may result in a zero for those particular assignments.

For each day of an excused absence students will be allowed two days to complete the work missed. Extensions may be requested in
unusual situations.

If a student had already been given the due date of an assignment or project prior to any type of absence, extra time to complete the
work will not be provided. In the event of an extended absence it is the responsibility of the student to communicate with teachers
regarding the completion of work.

MEDIA CENTER

The media center has a complete range of materials to enhance students' academic study, as well as personal reading enjoyment. Our
staff welcomes student use of our resources and is here to help students find the information they are looking for.

To insure that the media center is best able to meet the needs of all users, the following guidelines will be enforced:

1. The media center is a place for quiet study and research. Please keep noise to a minimum. Loud or disruptive behavior
will lead to the loss of media center privileges.

2. Books may be checked out for two weeks. At the end of the two-week checkout period the book may be renewed for
another two weeks if no one else has requested it.

3. Books that teachers place on reserve may be checked out for only one period at a time. Reserve books may be checked
out last period for over-night and weekend use (due the following school day before first period).

4.  The most recent issue of magazines and newspapers are kept in the media center. Back issues may be checked out for
two weeks.

5. Reference works such as encyclopaedias, dictionaries, atlases, etc. are for use in the media center only. Students may
have articles photocopied for home use if special need arises.

6.  Filmstrips, video and audiocassettes, records, pamphlets, etc. may be checked out after making arrangements with the
media center staff.

7. Use of the Carver Lab, other computers, and AV equipment is by permission only. Faculty and students with
assignments have first choice.

8.  All materials must be properly checked out.

9.  The fine for overdue materials will be five cents per school day they are kept out.

10. Students are expected to take care of all media center resources. Students will be charged for any materials they lose or
damage. After using materials, students should return them to the proper location.
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The goal of the media center staff is to provide prompt and friendly service to all faculty, students, and members of the school
community. Please feel free to contact the media center staff about information needs, concerns, or suggestions.

NATIONAL HONOR SOCIETY

National Honor Society recognizes students who have demonstrated outstanding qualities in scholarship, leadership, service, and
character. Membership is conferred by a faculty committee. To be considered for membership, a student (sophomore and above)
must achieve a cumulative grade point average of 3.25 and must have attended WACO for the equivalent of at least one semester or
more. From those eligible, a point system for the qualities of scholarship, leadership, service, and character is used to elect the
members. In addition a committee of teachers may make recommendations. Active members must be juniors or seniors; sophomores
may be admitted as provisional members. All members are periodically reviewed to maintain proper standards.

OFFICE EQUIPMENT
All equipment borrowed from the office must be signed out and signed in. The person signing for the equipment is responsible for its
return and will be required to replace it if it is lost.

PERSONAL BELONGINGS

Students must keep all personal belongings and equipment in their locked lockers provided by the school. Loose items found in the
corridors, locker rooms, and classrooms will be put in lost-and-found in the office.

Students should use a permanent marker to label items such as shoes and gym clothes in case of loss. Students who must bring money
or other valuable items to school should bring them to the office for safekeeping. The school is not responsible for lost or stolen
articles.

SCHOOL ACTIVITIES
Board Policy 504.2. All organizations shall handle all financial matters through the regular school activity accounts as designated by
the Superintendent of Schools.

Board Policy 504.2 Secondary school student-initiated non-curriculum-related groups and student curriculum-related groups, upon
receiving permission from the principal, may use school facilities for group meetings during non-instructional time.

SEl SUPER CONFERENCE
WACO is a member of the SEI Super Conference. Following is a list of conference schools (as officially alphabetized).

Burlington Notre Dame
Cardinal (Eldon)

Central Lee (Donnellson)
Columbus Junction

Danville

Fairfield, Maharishi

Harmony (Farmington)
Highland (Ainsworth, Riverside)
Holy Trinity (hs-Aquinas, jh-Marquette)
lowa Mennonite

Keosauqua Van Buren

Lone Tree

Louisa-Muscatine (Letts)
Mediapolis

New London

Pekin (Packwood)

Wapello

Wayland WACO

West Burlington

Winfield Mt. Union

SENIOR PRIVILEGES

To teach accountability and promote responsible independence, WACO offers seniors the privilege of choosing where and how to
spend non-class time.
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Qualifications

To receive privileges, a senior must meet all these requirements:
Accumulated enough credits to be considered a senior.
Student must carry a minimum of 12 credits.
Receive parents' permission.
Receive permission from the principal.

Procedure

To obtain the senior privilege, the student will pick up an information packet in the office and file a signed permission form in the
office. The office will compile a list of eligible seniors. Once all the forms have been returned to the office, the senior will meet with
the principal to learn whether she/he has qualified. If the senior has been denied the privilege, she/he may learn why so that she/he
may make the necessary adjustments before applying again the following quarter.

Limitations

Seniors who qualify for the privilege may choose where and how to spend their non-class time with these limitations:
The senior must sign out in the senior sign-out logbook located in the office (with name and an accurate description of
destination) before leaving and must sign back in when returning.
Seniors may NOT use the gym or weight room, PE Office, congregate in the parking lot, or wander around the halls.
During inclement weather, students signing out using senior privileges will restrict their driving to in town or home.

Suspension or Revocation
The privilege may be suspended or revoked if the senior
violates school rules or commits any other act that warrants revocation.
violates good conduct rule.
receives 2 or more Level 1 infractions.
receives a Level 2 infraction or is disciplined by the principal.
fails to sign out when leaving or when returning.
is tardy for a second time when returning.
is receiving a failing grade in one or more classes, they will be required to attend a thirty minute study session for the week to
maintain senior privileges eligibility.
is receiving a failing grade in one or more classes for two or more consecutive weeks, they will be ineligible senior privileges
until their grades are all passing on a weekly grade check.
accumulates five absences (excused or unexcused) in one quarter they will have privileges suspended.
disrupts classes or study hall in session.
speeds or drives recklessly on school property.
uses any unauthorized area.

Seniors who fail two or more semester courses are ineligible to receive senior privileges for the following semester.

If the privilege is revoked, the senior may apply for reinstatement the next quarter. The application process for reinstatement requires
the student to hand out application forms to all faculty and secretaries. Once all the forms have been returned to the office the student
will meet with the principal to learn if he/she has been reinstated. The student may be reinstated only once; a second revocation is
permanent. Suspension/revocation of senior privileges falls under the jurisdiction of the principal.

SOCIAL ACTIVITIES
Student Council will be in charge of all general school parties unless it agrees to allow another organization to sponsor a party.

When a group wishes to sponsor a social event, the president and sponsor of the group should meet with the principal to discuss the
date, location, time, custodial assistance needed, and the names of the chaperones who will attend. (The group's sponsors are required
to attend or provide suitable substitutes.)

The usual starting time for social activities will be 7:00 p.m. Except by special arrangement, weeknight social activities must end by
10:00 and weekend social activities at 12:00.

If dates that do not attend WACO are to be invited to an all-school party, their names are to be submitted to the office.
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Students in the building for social activities are to remain until they are ready to leave for the evening. Students are expected to
display appropriate, socially acceptable behavior. Members of the sponsoring group should arrange for clean up following the
activity.

STUDENT BEHAVIOR

Teachers are encouraged to use alternative forms of consequences for inappropriate/disruptive behavior. These consequences could

include, student-teacher conferences, parent-teacher conferences, or after school time with the classroom teacher.
Detention - Students who are assigned detentions will serve them from 3:15 to 3:45 on the day issued or within the next three
school days. The detention will be served with the teacher issuing the detention. Students must work on assignments, read
quietly, or do an activity assigned by the teacher.

Saturday School - Saturday School will be held from 8:00-12:00 as needed throughout the school year. Students will be expected

to be on time. All levels start promptly at 8:00 am. While at Saturday School, the student must have academic work to do or
academic material to read. Failure to do so will result in an additional suspension being assigned the following Saturday. After
receiving notice of a Saturday School, the student may choose one of the following two Saturday’s to serve the consequences.

After a student has been assigned a Saturday School three times in a semester, the student and parents must attend a conference
with the principal.

Suspension (In or Out of School) — Credit may be granted for student work during a suspension. Suspended students may arrange
to have assignments picked up by a parent or other responsible person. Credit will be granted for properly completed work.
However, any assignment or portion of an assignment based on classroom participation shall be recorded as a zero (no credit).

All assignments submitted for credit are due on the school day following the conclusion of a suspension term.

Discipline infractions vary in their degree of seriousness. Therefore, a corresponding degree of latitude will be given to school
personnel in disciplining those involved.
Possession of alcohol, any controlled substance, any look-alike substance or drug paraphernalia on school property or at
school sponsored activities:
o First Violation
A Parents contacted
A Law enforcement contacted
A Five day out of school suspension
A Referral to counsellor
0 Second Violation
A Parents contacted
A Law enforcement contacted
A Ten day out of school suspension
A Possible recommendation of expulsion to the Board of Education
Selling or distributing of any controlled substances or any look-alike substance on school property or at school sponsored
activities:
o First Violation
A Parents contacted
A Law enforcement contacted
A Ten day out of school suspension
A Recommendation of expulsion to the Board of Education
Students under the influence or use of alcohol or any controlled substances while on school property or at a school sponsored
activity:
o First Violation
A Parents contacted
A Law enforcement contacted
A Five day out of school suspension
A Referral to counsellor and/or outside agencies for assessment of potential chemical abuse or misuse
o Second Violation
A Parents contacted
Law Enforcement contacted
Ten day out of school suspension
Possible recommendation of expulsion to the Board of Education

> > > >

Stealing
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Parents contacted

Replacement of items or money taken
Possible referral to law enforcement
Level 5

> > >

Fighting
o First Violation
A Parents contacted
A Possible referral to law enforcement
A Level5
o Second Violation
A Parents contacted
A Law enforcement contacted
A Level 5
0 Third Violation
A Parents contacted
A 5-10 day suspension
A Law enforcement contacted
A Level 6
Vandalism
o First Violation
A Parents contacted
A Students/parents assume the cost and/or labor of repairs
A Level 5
0 Second Violation
A Parents contacted
A Students/Parents assume the cost and/or labor of repairs
A Law enforcement contacted
A Level 6
Possession or use of tobacco on school property or at a school sponsored event.
o First Violation
A Parents contacted
A Possible referral to law enforcement
A Level 4
0 Second Violation
A Parents contacted
A Law enforcement contacted
A Level 5
o0 Third Violation
A Parents contacted
A Law enforcement contacted
A Level 6
Threats, harassment, obscene gestures, sexual harassment directed at another student and bullying of other students will not
be tolerated.
o First Violation
A Parents contacted
A Level 4
0 Second Violation
A Parents contacted
A Level 5
o Third Violation
A Parents contacted
A Possible referral to Law enforcement
A Level 6
Possession or use of weapons, dangerous objects, and look-alikes
o First Violation
A Parents contacted
A Law enforcement contacted
A Level 5-Level 6
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A (Firearms brought to school require a twelve-month expulsion.)

STUDENT COUNCIL

Student Council consists of sixteen members elected according to Article I11 of the Constitution. In addition to jurisdiction over many
of the activities of the school program, Student Council acts for the good of the students, the school, and the community. Students
should know their council members so that they are fully represented in the decision-making process.

Junior high students elect four representatives for each class to the Junior High Student Council.

STUDENT DISCIPLINE LEVELS
Level 1 ....After school detention with teacher issuing detention (serve within 3 days).
Level 2 ....2 hr Saturday school.
Level 3 ....4 hr Saturday school.
Level 4 ....2 consecutive 4 hr Saturday schools.
Level 5 ....2 day out of school suspension. (parent/student conference to return)
Level 6 ....Recommendation to school board for expulsion

A Fai | weabovetcanseguiemae(s) will result in advancement to the next level.

STUDY HALL
Study halls provide students with the opportunity for quiet, supervised study time. To insure that all students have an orderly
environment for study, the following rules will be enforced:

1. Students should arrive quietly and in an orderly fashion.

2. Students will sit in assigned seats

3. Students will bring books, materials, and assignments with them. They should not ask to return to their lockers for materials.

4. Students should spend study hall time productively.

5. Students are only permitted to talk to others with the permission of the study hall supervisor.

6. A student who wishes to go to another teacher's classroom during study hall should already have obtained a teacher’s signature in
their student planner. The study hall supervisor will sign the planner and record the time the student leaves and the student must
sign out. Students who wish to go to the media center or office must sign out and obtain a signature in their planner (with the time
indicated) from the study hall supervisor. Upon returning, the student should present their planner with the signature of the staff
member and the time the student left. Failure to follow this procedure or a time discrepancy may result in the student’s sign-out
privilege being suspended.

7. Students who need to sign out to the restroom will obtain a signature in their student planner. Too lengthy a stay or too frequent
requests may result in a modification of this privilege.

8. Study hall teachers may add to these rules and are responsible for maintaining a quiet and orderly environment conducive to
studying.

STUDY TABLE

All students who appear on the weekly F-list will be required to attend after school study table sessions from 3:15-3:45 on Monday,
Tuesday, and Thursday. This will be a controlled environment conducive to learning. Students are expected to come to study table
with materials needed for the entire period. Students may work individually or with teachers in their classrooms if prior approval has
been received. Attendance at study table will be required until the student no longer appears on the F-list.

TARDIES
A student who is not in their assigned place when the bell rings is tardy. A tardy becomes an absence ten minutes after the class
starting time.

Tardy Policy
Tardies to school will be recorded in the office. Tardies will be handled on a weekly basis.
Consequences for tardies are:

1-2 Tardy Student learning to be punctual

3rd Tardy Friday morning detention (7:35-8:05) & letter home
4thTardy Level 2

5th Tardy Level 3

6th Tardy Level 4

7+ Level 5
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Three (3) accumulated tardies in any class period (per quarter) will be counted as one unexcused absence within that class and the
appropriate disciplinary attendance consequence procedures will be assigned.

A student who is tardy to school must report to the office upon arrival and have their planner signed to enter class. The parent of a
student who knows she/he will be late should call the office with an explanation. It will be the judgement of the principal as to
whether a tardy to school is to be considered excused. Without notification, the tardy will automatically be considered unexcused.

Any student who has an unexcused tardy to school or an unexcused absence to begin the day will receive a lunch detention that day.
During lunch detention the student will eat lunch in isolation from his/her peers under the supervision of an adult.

If a student is tardy to class because a staff member detained him/her, the student should present a signed planner from that staff
member. Without a signed planner, the tardy will be considered unexcused.

If a student is tardy for another reason, she/he must present an explanation to the teacher who will judge its validity. If students need
to take care of something that will make them late to class, they are encouraged to obtain permission from the teacher before doing it. Otherwise
they risk having the tardy considered unexcused. Office personnel will not issue excuses for tardies unless they have detained the student.

TRANSPORTATION
Transportation to and from activities will be furnished by the school. Students belonging to the group or team or participating in the activity will travel as
agroup. Students will not provide their own transportation.

Occasionally it is necessary for students to ride home with parents (the student's own parents or another student's parents). If a student rides home with
his/her own parents, no note is necessary, but the parent must make contact with the coach or sponsor before leaving the event. If the student is to ride
home with another student's parent, the student should bring a note to the coach from his/her parents regarding such arrangements. At the time the
student is to leave the event, the parent driving must make contact with the sponsor or coach. Without contact, the student will ride the school
transportation home.

VEHICLES
Permission to park in the school parking lot is a privilege extended to students who drive to school. Students are expected to park their vehicles in
designated parking spots. Students will drive safely and courteously.

WACO AMBASSADORS
The WACO Ambassadors serve as hosts for events such as open house, lunches for special groups, and visits by prospective students. Juniors and
seniors who are not members of the student council apply and are selected by the faculty to be Ambassadors.

WEDNESDAY SCHOOL

Al students who appear on the Monday morning F-report will be provided a list of late or missing assignments. Students will then have until
Wednesday after school to complete and turn in late or missing assignments. It will be the student’s responsibility to confirm completed work with the
Wednesday School coordinator to have the item removed from the list of incomplete work. Students who fail to get all their late or missing assignments
turned in by 1:45 on Wednesday will be required to attend Wednesday School from 1:45-3:45 or until the work is completed during that time. Parents
will receive notification their child has late or missing assignments and will be required to attend Wednesday School if they are not completed prior to
1:45 on Wednesday. If a student does not attend a required Wednesday School it will be considered a Level 111 violation. Transportation from
Wednesday School will NOT be provided.

WITHDRAWAL AND TRANSFER

A student who plans to withdraw from school or transfer to another school must meet with the principal and guidance counselor to obtain withdrawal
information. Before withdrawing, the student will return books and other materials belonging to the school, obtain a record of grades-to-date in each
class, pay any outstanding bills, and arrange for a transfer of records.

YEARBOOK

The yearbook is published by an all-school staff. The book features articles and pictures that interpret student life and becomes a real treasure as the years
pass. Inthe spring a meeting is held for everyone interested in being a member of the yearbook staff. The yearbook sponsor makes the final selection of
an editor and staff. Consideration is given to those students who possess abilities in graphic design, photography, time management and
organizational skills, deadline orientation, leadership, and teamwork.
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Athletic Tickets

Students
Varsity, J.V. and Junior High events
All Sports (Fall, Winter, Spring, and Summer)

Annual Pass
(Excludes plays, concerts and state sanctioned tournaments)

Adults
Varsity, J.V. and Junior High events
All Sports (Fall, Winter, Spring, and Summer)

Annual Pass

INdividual........cccooviiiiiiiiec e, $100.00
Family ..o $200.00
Family + College Students.............cccoeevevenene. $225.00

(Excludes plays, concerts and state sanctioned tournaments)

Individual Sports

Volleyball ........c.ccooveiiiiiee e $30.00
FOODAll ... $30.00
Basketball ..........c.coooveiiiii e $45.00
WIESHIING .o $25.00
SUMMET SPOIES ..ottt $50.00

Lifetime Pass

(Excludes plays, concerts and state sanctioned tournaments)

Senior citizens (62 or older and residing in the WACO school district) $50.00

SEI SUPERCONFERENCE ADMISSION PRICES

(established by the SEI Superconference

Adult Student
Varsity $5.00 $3.00
Junior Varsity $3.00 $2.00
Junior High $2.00 $1.00

Class A, District 5 Admission Prices
(established by the FB District)
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WACO Community Schools Fee Schedule

Student Name Grade

Food Service Regular Reduced
BIEAKTAST ......ecvivieicie ettt ettt ettt st ne bt neeae s $ 110 .30
KB LUNCR ..ttt ettt bbb e e bt et e e sbeebeerbestbesbaesbeesreennes $ 175 40
T-L12 LUNCN oottt ettt ettt st e st e s b e e be e abesabesbeeebeesbeenbeerbesreens $ 200 40
AUIE BrEAKTAST ......cuiiviitiiiiiicie ettt ettt st beereese et besreebeene e $ 175
AUIE LUNCR ..ttt ettt sttt re et et sbeebeene e $ 275
SAIAG ...t b e bbbt ettt et st e e tenrens $ 1.00
EXEFA MK ..ottt b et nesae s $ .30
EXEra SANAWICH ......oiiiiciccc ettt et s be b $ 1.00

Registration Fees

Alternative Kindergarten RegiStration ..........coeieiiiiiiiiinieese e $ 30.00 12.00

Pre-Scho0l REGISITATION. .......viviiiirieciieiees e $ 30.00 12.00
Book Fee

Kindergarten — Grade 8.........covoveueiriieiieiee e $ 35.00 14.00

GrAUES 9-12... .ttt bbbttt ettt ettt bt $ 40.00 16.00
Athletic Tickets

SHUBNE ...ttt ettt b e sttt b et e bt e bt e st bt e bebe et te e e $ 50.00

AUIT bbbt $100.00

FaMIIY oot bbb b e b et b e bt ae bt neere s $200.00

Family + College StUABNTS.........coviirieiiiricici e $225.00
Selected Fees

Band UNiform CIEANING ........cuiiiiiriiiiiiesee s $ 6.00

Drivers Education (payable prior to starting Class).........coccoviririininninenninesecienns $225.00

Drivers Education (NON-WACO StUAENES) ......eeeveiiiiieriiecieee e $450.00

Cash Check # Check Amount Total
**Make check payable to WACO Community Schools**

Insurance Basic Plan Premier Plan
FUll-Time Coverage (PreK=-12) .......ccciiiiiiieieiie ettt sne e $ 89.00 _$180.00
Full-Time Coverage (7-12)
with All Sports Coverage except Football Grades (9-12)........cccccoveviviieeve e, $154.00 _$245.00
School- Time Coverage (PreK-12) ... $ 16.00
School-Time Coverage (7-12)
with All Sports Coverage except Football Grades (9-12)........ccocevvvereiiineieiieneieeennns $ 81.00 _

FOOhall (Grades 9-12).......cviiiiiiiiiiie e $219.00 _
Extended Dental Coverage (PreK — 12) ..o $ 9.00

Cash Check # Check Amount Total
**Make check payable to Student Assurance Services Inc.**

Students may request a waiver of students fees if they are eligible for free and reduced price lunches or if they are involved in one of the following programs: Family
Investment Program, Supplemental Security Income, transportation assistance under open enrollment, or foster care.
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ANNUAL NOTIFICATION OF
POLICIES AND REGULATIONS

POLICY 102 EQUAL EDUCATIONAL

OPPORTUNITY

The board will not discriminate in its educational activities on the basis of: race, color, national origin, religion, sex, disability, or
marital status.

The board requires all persons, agencies, vendors, contractors and other persons and organizations doing business with or performing
services for the school district to subscribe to all applicable federal and state laws, executive orders, rules and regulations pertaining to
contract compliance and equal opportunity.

The board is committed to the policy that no otherwise qualified person will be excluded from educational activities on the basis of
race, color, religion, sex, marital status, national origin, or disability. Further, the board affirms the right of all students and staff to be
treated with respect and to be protected from intimidation, discrimination, physical harm and harassment.

Harassment or discriminatory behavior that denies civil rights or access to equal educational opportunities includes comments, name-
calling, physical conduct or other expressive behavior directed at an individual or group that intentionally demeans the race, color,
religion, national origin, sex or disability of the individual or individuals or creates an intimidating, hostile or demeaning environment
for education.

POLICY 102.R1 GRIEVANCE PROCEDURE
Students, parents of students, employees, and applicants for employment in the school district shall have the right to file a formal
complaint alleging discrimination under federal or state regulations requiring non-discrimination in programs and employment.

Level One - Principal, Immediate Supervisor or Personnel Contact Person (Informal and Optional - may be bypassed by the grievant)

Employees with a complaint of discrimination based upon their gender, race, national origin, religion, age or disability are encouraged
to first discuss it with their immediate supervisor, with the objective of resolving the matter informally. An applicant for employment

with a complaint of discrimination based upon their gender, race, national origin, religion, age or disability with the personnel contact
person.

A student, or a parent of a student, with a complaint of discrimination based upon their gender, race, national origin, religion, marital
status or disability are encouraged to discuss it with the instructor, counselor, supervisor, building administrator, program
administrator or personnel contact person directly involved.

Level Two - Compliance Officer

If the grievance is not resolved at level one and the grievant wishes to pursue the grievance, the grievant may formalize it by filing a
complaint in writing on a Grievance Filing Form, which may be obtained from the Compliance Officer. The complaint shall state the
nature of the grievance and the remedy requested. The filing of the formal, written complaint at level two must be within 15 working
days from the date of the event giving rise to the grievance, or from the date the grievant could reasonably become aware of such
occurrence. The grievant may request that a meeting concerning the complaint be held with the Compliance Officer. A minor student
may be accompanied at that meeting by a parent or guardian. The Compliance Officer shall investigate the complaint and attempt to
resolve it. A written report from the Compliance Officer regarding action taken will be sent to the involved parties within a reasonable
time after receipt of the complaint.

Level Three - Superintendent/ Administrator

If the complaint is not resolved at level two, the grievant may appeal it to level three by presenting a written appeal to the
superintendent within five working days after the grievant receives the report from the Compliance Officer, the grievant may request a
meeting with the Superintendent. The superintendent may request a meeting with the grievant to discuss the appeal. A decision will be
rendered by the superintendent within a reasonable time after the receipt of the written appeal. If, in cases of disability grievances at
the elementary and secondary level, the issue is not resolved through the grievance process, rather, the parents have a right to an
impartial hearing to resolve the issue.
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This procedure in no way denies the right of the grievant to file formal complaints with the lowa Civil Rights Commission, the U.S.
Department of Education Office for Civil Rights, the Equal Employment Opportunity Commissions or the lowa Department of
Education for mediation or rectification of civil rights grievances, or to seek private counsel for complaints alleging discrimination.

Level Four - Appeal to Board

If the grievant is not satisfied with the superintendent's decision, the grievant can file an appeal with the board within five working
days of the decision. It is within the discretion of the board to determine whether it will hear the appeal.

The Compliance Officer is:

Pat Coen,

Superintendent of Schools

706 N. Pearl Street, Wayland, lowa 52654
319-256-6201

Office Hours 8:00 - 4:30 PM

POLICY 102.E4 SECTION 504 STUDENT AND PARENTAL RIGHTS

The WACO Community School District does not discriminate in its educational programs and activities on the basis of a students
disability. If has been determined that your child has a qualifying disability for which accommodations may need to be made to meet
his or her individual needs as adequately as the needs of other students. As a parent, you have the right to the following:

participation of your child in school district programs and activities, including extracurricular programs and activities, to the
maximum extent appropriate, free of discrimination based upon the student's disability and at the same level as students without
disabilities;

receipt of free educational services to the extent they are provided students without disabilities:

receipt of information about your child and your child's educational programs and activities in your native language;

notice of identification of your child as having a qualifying disability for which accommodations may need to be made and notice
prior to evaluation and placement of your child and right to periodically request a reevaluation of your child;

inspect and review your child's educational records including a right to copy those records for a reasonable fee; you also have a
right to ask the school district to amend your child's educational records if you feel the information in the records is misleading or
inaccurate; should the school district refuse to amend the records, you have a right to a hearing and to place an explanatory letter
in your child's file explaining why you feel the records are misleading or inaccurate;

hearing before an impartial hearing officer if you disagree with your child's evaluation or placement; you have a right to counsel
at the hearing and have the decision of the impartial hearing officer reviewed.

Inquiries concerning the school district's compliance with the regulations implementing Title VI, Title X, the Americans with
Disabilities Act (ADA), 8 504 or lowa Code § 280.3 should be directed to:

Pat Coen,

Superintendent of Schools

706 N. Pearl Street, Wayland, lowa 52654
319-256-6201

Office Hours 8:00 - 4:30 PM

who has been designated by the school-district to coordinate the school district's efforts to comply with the regulations implementing
Title VI, Title IX, the ADA, § 504 and lowa Code 280.3.

EDUCATIONAL PHILOSOPHY

POLICY 104

ANTI-BULLYING/HARASSMENT POLICY

Harassment and bullying of students and employees are against federal, state and local policy, and are not tolerated by the board.
The board is committed to providing all students with a safe and civil school environment in which all members of the school
community are treated with dignity and respect. To that end, the board has in place policies, procedures, and practices that are
designed to reduce and eliminate bullying and harassment as well as processes and procedures to deal with incidents of bullying and
harassment. Bullying and harassment of students by other students, by school employees, and volunteers who have direct contact
with students will not be tolerated in the school or school district.
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The board prohibits harassment, bullying, hazing, or any other victimization, of students, based on any of the following actual or
perceived traits or characteristics, including but not limited to, age, color, creed, national origin, race, religion, marital status, sex,
sexual orientation, gender identity, physical attributes, physical or mental ability or disability, ancestry, political party preference,
political belief, socioeconomic status, or familial status. Harassment against employees based upon the employee’s race, color,
creed, sex, sexual orientation, gender identity, national origin, religion, age or disability is also prohibited.

This policy is in effect while students or employees are on property within the jurisdiction of the board; while on school-owned or
school-operated vehicles; while attending or engaged in school-sponsored activities; and while away from school grounds if the
misconduct directly affects the good order, efficient management and welfare of the school or school district.

If, after an investigation, a student is found to be in violation of this policy, the student shall be disciplined by appropriate measures
which may include suspension or expulsion. If after an investigation a school employee is found to be in violation of this policy, the
employee shall be disciplined by appropriate measures which may include termination. If after an investigation a school volunteer is
found to be in violation of this policy, the volunteer shall be subject to appropriate measures which may include exclusion from
school grounds. “Volunteer” means an individual who has regular, significant contact with students.

When looking at the totality of the circumstances, Harassment and bullying mean any electronic, written, verbal, or physical act or
conduct toward an individual which is based on any actual or perceived trait or characteristic of the student and which creates an
objectively hostile school environment that meets one or more of the following conditions:

Places the student in reasonable fear of harm to the individual’s person or property;

Has a substantially detrimental effect on the individual’s physical or mental health;

Has the effect of substantially interfering with the individual’s academic performance; or

Has the effect of substantially interfering with the individual’s ability to participate in or benefit from the services,

activities, or privileges provided by a school.

“Electronic” means any communication involving the transmission of information by wire, radio, optical cable, electromagnetic, or other
similar means. “Electronic” includes but is not limited to communication via electronic mail, internet-based communications, pager service,
cell phones, electronic text messaging or similar technologies.

Harassment and bullying may include, but are not limited to, the following behaviors and circumstances:
Repeated remarks of a demeaning nature
Implied or explicit threats concerning one's grades, achievements, property, etc.
Demeaning jokes, stories, or activities directed at the student and/or
Unreasonable interference with a student's performance.

Sexual harassment of a student by an employee means unwelcome sexual advances, requests for sexual favors, or other verbal or
physical conduct of a sexual nature when:
Submission to the conduct is made either implicitly or explicitly a term or condition of the student’s education or benefits;
Submission to or rejection of the conduct is used as the basis for academic decisions affecting that student; or
The conduct has the purpose or effect of substantially interfering with the student’s academic performance by creating an
intimidating, hostile, or offensive education environment.

In situations between students and school officials, faculty, staff, or volunteers who have direct contact with students, bullying and
harassment may also include the following behaviors:
Requiring that a student submit to bullying or harassment by another student, either explicitly or implicitly, as a term or
condition of the targeted student’s education or participation in school programs or activities; and/or
Requiring submission to or rejection of such conduct as a basis for decisions affecting the student.

Any person who promptly, reasonably, and in good faith reports an incident of bullying or harassment under this policy to a school
official, shall be immune from civil or criminal liability relating to such report and to the person’s participation in any
administrative, judicial, or other proceeding relating to the report. Individuals who knowingly file a false complaint may be subject
to appropriate disciplinary action.

Retaliation against any person, because the person has filed a bullying or harassment complaint or assisted or participated in a
harassment investigation or proceeding, is also prohibited.

Individuals who knowingly file false harassment complaints and any person who gives false statements in an investigation shall be
subject to discipline by appropriate measures, as shall any person who is found to have retaliated against another in violation of this
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policy. Any student found to have retaliated in violation of this policy shall be subject to measures up to, and including, suspension
and expulsion. Any school employee found to have retaliated in violation of this policy shall be subject to measures up to, and
including, termination of employment. Any school volunteer found to have retaliated in violation of this policy shall be subject to
measures up to, and including, exclusion from school grounds.

The school or school district will promptly and reasonably investigate allegations of bullying or harassment. The Superintendent of
Schools or designee will be responsible for handling all complaints by students alleging bullying or harassment. The Superintendent
of Schools or designee will be responsible for handling all complaints by employees alleging harassment.

It also is the responsibility of the superintendent, in conjunction with the investigator and principals, to develop procedures regarding
this policy. The superintendent also is responsible for organizing training programs for students, school officials, faculty, staff, and
volunteers who have direct contact with students. The training will include how to recognize harassment and what to do in case a
student is harassed. It will also include proven effective harassment prevention strategies. The superintendent will also develop a
process for evaluating the effectiveness of the policy in reducing bullying and harassment in the board.
The board will annually publish this policy. The policy may be publicized by the following means:

Inclusion in the student handbook,

Inclusion in the employee handbook

Inclusion in the registration materials

Inclusion on the school or school district’s web site,

(other) ,
And a copy shall be made to any person at the central administrative office at (street address).

STUDENTS

501.3

COMPULSORY ATTENDANCE

Parents within the school district who have children over age six and under age sixteen by September 15, in proper physical and
mental condition to attend school, shall have the children attend the school district at the attendance center designated by the board.
Students shall attend school the number of days school is in session in accordance with the school calendar. Students of compulsory
attendance age shall attend school a minimum of 175 days. Students not attending the minimum days must be exempted by this policy
as listed below or, for students in grades 7-12, referred to the county attorney or, for students in grades K-6, referred to the Attendance
Cooperation process. Exceptions to this policy include children who:

have completed the requirements for graduation in an accredited school or have obtained a high school equivalency diploma;
are attending religious services or receiving religious instruction;

are attending an approved or probationally approved private college preparatory school,;

are attending an accredited non-public school; or,

are receiving competent private instruction.

It is the responsibility of the parent (or legal guardian) of a child to provide evidence of the child's mental and physical inability to
attend school or of the child's qualifications for one of the exceptions listed above.

The principal shall investigate the cause for a student's truancy. If the principal is unable to secure the truant student's attendance, the
principal should discuss the next step with the superintendent who may refer the matter to the school board. If after school board
action, the student is still truant, the superintendent shall refer the matter over to the county attorney for students in grades 7-12.
Truant students who have not yet completed sixth grade will be subject to the Attendance Cooperation Process outlined in the
supporting administrative regulation.

The school will participate in mediation if requested by the county attorney. The superintendent shall represent the school district in
mediation. The school district will monitor the student's compliance with the mediation agreement and will report violations of the
mediation agreement to the county attorney.

STUDENTS

501.3R1

ATTENDANCE COOPERATION PROCESS

When it is determined that a student in grades K-6 is in violation of the school district attendance policy and procedures, the at-risk
coordinator will check the Department of Human Services records to determine whether the student’s family is receiving Family
Investment Program (FIP) benefits. If the student's family is receiving FIP benefits, the at-risk coordinator will notify DHS. DHS is
then responsible for the ACP.
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If the student’s family is not receiving FIP benefits, the at-risk coordinator will initiate the ACP. The parents will be contacted to
participate in the ACP. The at-risk coordinator may also invite juvenile court officers, the county attorney, other school officials and
others deemed appropriate. If others are invited who don't have access to the student's records either by law or a Juvenile Justice
Agency Information Sharing Agreement, parental consent is needed for them to participate in the ACP.

The purpose of the ACP is to determine the cause of the student's non-attendance, get the parties to agree to solutions addressing the
non-attendance and initiate referrals to any other services that may be necessary. The agreement is then written. The agreement is to
include all terms agreed to and future responsibilities of all parties. All parties must sign the agreement and failure to sign by the
parents is considered a violation of the process and initiates the next level.

If the parents (or guardians) do not participate in the ACP, if the parties do not enter into an ACA or if the parents violate a term of the
agreement, the student is deemed truant. For FIP students and non-FIP students, the school district notifies the county attorney when
students are truant. When an FIP student is deemed truant, DHS is again notified and DHS then initiates the process whereby FIP
benefits are reduced.

POLICY 502.6 WEAPONS

The board believes weapons and other dangerous objects and look-alikes in school district facilities cause material and substantial
disruption to the school environment or present a threat to the health and safety of students, employees and visitors on the school
district premises or property within the jurisdiction of the school district.

School district facilities are not an appropriate place for weapons or dangerous objects and look-alikes. Weapons and other dangerous
objects and look alikes shall be taken from students and others who bring them onto the school district property or onto property
within the jurisdiction of the school district or from students who are within the control of the school district.

Parents of students found to possess a weapon or dangerous object or look-alike on school property shall be notified of the incident.
Confiscation of weapons or dangerous objects shall be reported to the law enforcement officials, and the student will be subject to
disciplinary action including suspension or expulsion.

Students bringing firearms to school or knowingly possessing firearms at school shall be expelled for

not less than twelve months. Students bringing to school or possessing dangerous weapons, including firearms, will be referred to law
enforcement authorities. The superintendent shall have the authority to recommend this expulsion requirement be modified for a
student on a case-by-case basis. For purposes of this portion of this policy, the term "firearm" includes any weapon which is designed
to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a weapon,
or any explosive, incendiary or poison gas.

A "dangerous weapon" is any instrument or device designed primarily for use in inflicting death or injury upon a human being or
animal, and which is capable of inflicting death upon a human being when used in a manner for which it was designed. Additionally,
any instrument or device of any sort whatsoever which is actually used in such a manner as to indicate that a person intends to inflict
death or serious injury upon the other, and which, when so used, is capable of inflicting death upon a human being, is a dangerous
weapon. Dangerous weapons include, but are not limited to, any offensive weapon, pistol, revolver, or other firearm, dagger, razor,
stiletto, switchblade knife, or knife having a blade exceeding five inches in length.

A "look-alike" is any object that a reasonable person could construe to be a dangerous weapon or object. A student who brings a
"look-alike™ to school will be subject to disciplinary action that may include, but is not limited to, suspension from school.

Following a suspension or expulsion under the provisions of this policy, the superintendent shall convene a meeting of appropriate
educational personnel to develop a plan for the continued school involvement of a student who is suspended or expelled for possession
of a dangerous weapon. This plan shall include provisions for the reintegration of the student into the school following the suspension
or expulsion.

Weapons under the control of law enforcement officials shall be exempt from this policy. The principal may allow authorized persons
to display weapons or other dangerous objects or look-alikes for educational purposes. Such a display shall also be exempt from this
policy. It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations
regarding this policy.

STUDENTS 502.8 SEARCH AND SEIZURE
School district property is held in public trust by the board. School district authorities may, without a search warrant, search a student,
student lockers, personal effects, desks, work areas or student vehicles based on a reasonable suspicion that a board policy, school rule
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or law has been broken. The search shall be in a manner reasonable in scope to maintain order and discipline in the schools, promote
the educational environment, and protect the safety and welfare of students, employees and visitors to the school district facilities.
School authorities may seize any illegal, unauthorized or contraband materials discovered in the search. Items of contraband may
include, but are not limited to, non-prescription controlled substances, marijuana, cocaine, amphetamines, barbiturates, apparatus used
for controlled substances, alcoholic beverages, tobacco, weapons, explosives, poisons and stolen property. Such items are not to be
possessed by a student while they are on school district property or on property within the jurisdiction of the school district; while on
school owned and/or operated school or chartered buses; while attending or engaged in school activities; and while away from school
grounds if misconduct will directly affect the good order, efficient management and welfare of the school district. Possession of such
items will be grounds for disciplinary action including suspension or expulsion and may be reported to local law enforcement
authorities. The board believes that such illegal, unauthorized or contraband materials cause material and substantial disruption to the
school environment or presents a threat to the health and safety of students, employees, or visitors on the school district premises or
property within the jurisdiction of the school district.

It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations regarding
this policy. NOTE: This policy reflects the law regarding school district authority for searching students and their possessions.

POLICY 502.10R1

STUDENT-TO-STUDENT HARASSMENT INVESTIGATION PROCEDURES

If you feel that you have been harassed the following procedure is to be followed:
Contact either your school counselor or building principal, or any other staff member. The staff member will assist the student in
contacting the counselor or principal.

The counselor after listening to your complaint will advise you of your choices in procedure
A. Conflict mediation
B. Informing the principal
C. Personal mediation or management

The building principal after listening to your complaint will:
Do an investigation, which will include interviewing the person harassed and the harasser as well as those who may have been
witnesses to the incident.
After the investigation the principal will write up the result of the investigation.
Copies of this investigation will be given to both parties as well as the parents of both individuals.
Punishment can include both in-school suspension or suspension or a recommendation for expulsion depending on the specific
case. Staff members will be subject to administrative action.

POINTS TO REMEMBER IN THE INVESTIGATION
Evidence uncovered in the investigation is confidential.
Complaints must be taken seriously and investigated.
No retaliation will be taken against individuals involved in the investigation process.
Retaliators will be disciplined up to and including suspension and expulsion.
If the investigator is a witness to the incident, the alternate investigator shall be the investigator.
Harassment and abuse are violations of school district policies, rules and regulations and, in some cases, may also be a violation
of criminal or other laws. The school district has the authority to report students violating this rule to law enforcement officials.

POLICY 503.3 STUDENT FEES AND CHARGES

The board believes students should respect school district property and assist in its preservation for future use by others. Students may
be assessed fines, charges, or fees for the materials needed in a course, for overdue school materials, for participating in activities, or
for misuse of school property.

The superintendent shall inform the board of the dollar amount to be charged to students or others for fines, charges, or fees annually.
Parents of students meeting specific financial eligibility standards will be eligible for a waiver of student fees or a reduction of student
fees based upon the request of the parent. It shall be the responsibility of the superintendent, in conjunction with the principal, to
develop administrative regulations regarding this policy.

POLICY 504.5 STUDENT FUND RAISING

Students may raise funds for school-sponsored events with the permission of the board. Fund raising by students for events other than
school-sponsored events is not allowed. Collection boxes for school fund raising must have prior approval from the principal before
being placed on school property.
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It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations regarding
this policy for inclusion in parent, student, and staff handbooks.

POLICY 903.5 DISTRIBUTION OF MATERIALS

The board recognizes that students, employees, parents or citizens may want to distribute materials within the school district that are
noncurricular. Noncurricular materials to be distributed must be approved by the building principal and meet certain standards prior to
their distribution.

It shall be the responsibility of the superintendent, in conjunction with the building principals to draft administrative regulations
regarding this policy.

EQUAL EDUCATIONAL OPPORTUNITY -

SECTION 504 NOTICE OF NONDISCRIMINATION

Students, parents, employees and others doing business with or performing services for the WACO Community School District are
hereby notified that this school district does not discriminate on the basis of race, color, national origin, sex, marital status or disability
in admission or access to, or treatment in, its programs and activities. Any person having inquiries concerning the school district's
compliance with the regulations implementing Title VI, Title VII, Title IX the Americans with Disabilities Act (ADA), § 504 or lowa
Code § 280.3 is directed to contact:

Pat Coen

Superintendent of Schools
706 N. Pearl Street
Wayland, lowa 52654
319-256-6201

who has been designated by the school district to coordinate the school district's efforts to comply with the regulations implementing
Title VI, Title VII, Title IX, the ADA, 8 504 and lowa Code 280.3.

ABUSE OF STUDENTS BY EMPLOYEES

The WACO School District does not tolerate abuse of students by employees. Students who are physically or sexually abused by an
employee should notify their parents, teacher, principal, or other school employee. A two step investigation procedure has been
established by the lowa Department of

Education to guide investigations of alleged abuse. WACO has designated Jenny Kaufman, school nurse, as the Level | investigator.
The nurse may be contacted directly by parents or students.

CORPORAL PUNISHMENT

School employees shall appeal to the better nature of the students and shall use kindness and fairness in all disciplinary actions. If
necessary, reasonable physical force may be used commensurate with the circumstances of the situation. The following factors should
be considered in using reasonable physical force for the reasons stated in this policy: seriousness of the offense, attitude and past
behavior of the child, nature and severity of the behavior, motivation of the teacher, age and strength of the child, and availability of
less severe but equally effective means of dealing with the situation.

CUMULATIVE RECORD PROCEDURES
The superintendent, building principal, teachers, and counselor are the custodians of student records as long as each student is enrolled
in this system.

A parent who wishes to examine his/her child's records shall notify the principal and make an appointment. Short prior notice is
acceptable.

Access to records will be granted to a parent during the regular school day and when proper school officials (principal or counselor)
are present for discussion and to help interpret the records that are being examined.

Access may be granted to others only by written consent of the parent specifying the record which is to be released, the reason for
such release, and to whom it is to be released. The parent will be given a copy of the released record if requested. Telephone or other
oral requests for information or transfer of records will not be honored.

State law provides access for the following exceptions:
Local and area education agency professional staff members who have a legitimate educational interest
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Local professional staff in another school district in which the student intends to enroll

Certain federal and state officials specified by law, but under conditions which do not identify the student or parent
Individuals designated by subpoena or a court order (upon condition that the parent and student are notified in advance of the
compliance and release of information in the records)

Individuals involved in the student's application or receipt of financial aid

All of the above require that when the file is consulted a record is made, signed, and dated by the person who consulted the student's
record, and that same person indicated his/her legitimate interest or reason for consulting the student's record. A file shall be kept on
the items mentioned in this at paragraph. Any notes included in the student's records must be signed and dated.

Parents, students, or others shall not be allowed to remove records from the school office or possession of the principal.

A parent shall have the right to challenge information in the records and to request its removal or correction. A parent who wants to
challenge information in the records should use this procedure:
Notify the principal in writing.
Review the reasons with the principal.
If it is felt by the principal that no change in the information should be made, the next step is to review the matter with the
superintendent.
If no correction is made after step 3, the parent has a right to request a School Board hearing on the matter.

HUMAN GROWTH AND DEVELOPMENT

CURRICULUM

The lowa State Legislature has mandated each school district to develop a health curriculum guide and to implement it in all grade
levels. The WACO School District does not attempt to replace the human growth and development education provided by parents and
churches, but seeks to assist in this process.

A committee of parents, clergy, health professionals, teachers, and administrators developed the WACO human growth and
development curriculum over a two-year span.

Parents have the right to inspect the curriculum used in their child's grade level. A pupil will not be required to take instruction in
human growth and development if the pupil's parent or guardian files with the appropriate principal a written request that the pupil be
excused from instruction, and together they develop alternative assignments.

The human growth and development curriculum guide will be available for parent examination during fall registration each year.
Exemption forms will be available in the principals' offices.

HEAD LICE

Anyone, adult or youngster, can get head lice. It has nothing to do with the cleanliness and does not reflect on you as a parent. The
problem is frustrating, treatment is time consuming, but this can be easily managed. Please read and follow the instructions contained
below.

Head lice are transmitted primarily through direct contact with an infested individual. Transmission may also occur as a result of
contact with louse-contaminated articles such as combs, brushes, towels, coats sweaters, hats, other head coverings, sheets and
pillows.

Adult lice are 2-3 mm in length, lack wings and vary in color from dirty white to grayish black. They live on the scalp. The female
louse uses an insoluble glue to attach her eggs to the hair shafts. These eggs, (nits), are usually found on the hair behind the ears and
the nap of the neck. Head lice themselves are difficult to see, they are tiny and move quickly. One of the most common symptoms of
lice infestation is itching. Upon inspection you may notice the eggs on the hair shaft.

A vital part of the treatment involves removing the nits with a fine-toothed comb after shampooing. This is the most time consuming
of the treatment process, however, the effort is well worth it in the long run. Hint: a diluted vinegar solution may help in the combing
process.

HOW TO ELIMINATE HEAD LICE AND PREVENT THE SPREAD:

1. All infested individual's hair must be treated with a special shampoo to kill the lice and the eggs. The shampoo is available at
drug stores, grocery stores, and department stores. Carefully follow the directions on the pediculicidal shampoo. Do not wet the hair
first! Apply to dry hair! Shampoo the child's hair over the sink; do not treat in the bathtub. Please note that most shampoos require a
second treatment 7 - 10 days later.
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2. All nits should be removed. Comb the hair in small sections to remove the nits (eggs). Check the box, usually it contains a fine-
toothed comb.

3. Make sure persons with head lice do not share articles (combs, brushes, towels, hats, scarves, pillows etc.) Use hot water to wash
clothing, bedding, towels and other washable items. Place items in a hot dryer for 20 minutes. Non-washable items may be placed in
a tightly sealed plastic bag for 2 weeks. There are lice control sprays available for use on mattresses, sofas and carpets. Vacuum
carpets, furniture, car seats etc. Don't forget to seal up the stuffed animals.

Once a student is identified to have head lice, the student will be removed from the classroom and parents will be notified to pick up
their child for treatment. Students will not be allowed to return to the classroom until they have been inspected by a school official to
verify that they are clear of head lice. In extreme cases, treatment may occur at school.

OPEN ENROLLMENT NOTIFICATION
Parents/guardians considering the use of the open enrollment option to enroll their child/ren in another public school district in the
state of lowa should be aware of the following dates:
March 1, 2010 - Last date for regular open enrollment requests for the 2010-2011 school year.
Sept. 16, 2009- Last date for open enrollment requests for entering kindergarten students and those students falling under the
""good cause" definition for the 2009-2010 school year.

Parents should be aware that open enrollment may result in the loss of athletic eligibility. For details contact the superintendent's
office.
Parents of open enrollment students whose income falls below the federal poverty guidelines are eligible for transportation assistance.

POSTSECONDARY ENROLLMENT OPTIONS ACT

Students registering in the 11th and 12th grade as well as students in the Talented and Gifted program registering in grade 9 and 10
may take advantage of the Post Secondary Enrollment option. This option allows students to take courses at 4 and 2-year colleges
earning college as well as high school credit. To enroll, students must have successfully completed the highest level course at WACO
in the subject for which the student seeks college level enrollment.

Enrollment forms are available from the counselor or the School-To-Career coordinator. The WACO Community Schools will pay a
fee of no more than $250 per course. If the student fails to complete or otherwise receive credit for the course, the parent or student
will reimburse WACO schools. Transportation to and from the PSEO course will be the responsibility of the student/parent.

DISTRICT TO COMMUNITY COLLEGE SHARING

WACO students may have the opportunity to take courses at a junior college, if a course is not offered at WACO. This program was
designed to give students vocational opportunities they might not otherwise be offered. Interested students should contact the
guidance counselor for details when registering for classes.
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